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INVITATION TO TENDER

INVITATION TO TENDER

PROCURINGENTITY: Kenya Reinsurance Corporation Ltd

CONTRACT NAME AND DESCRIPTION: Disposal of Assorted Obsolete Items - KRC/DISP/2025/373

Disposal of assorted obsolete items

1.

10.

1.

The Kenya Reinsurance Corporation Ltd invites sealed tenders for the Disposal of Assorted
Obsolete Items - KRC/DISP/2025/373

Qualified and interested tenderers may obtain further information and inspect the Tender Documents
during office hours0800 to 1700 hours atthe addressgiven below.

Tender documents may be obtained electronically from the Kenya Reinsurance Corporation Website(s)
www.kenyare.co.ke. Tender documentsobtained electronically will be free of charge.

Tender documents may be viewed and downloaded for free from the website www.kenyare.co.ke.
Tenderers who download the tender document must forward their particulars immediately to
procurement@kenyare.co.ke, +254 703 083 200, P.O. Box 30271-00100, Nairobi to facilitateany
furtherclarification oraddendum.

Tendersshall be quotedin Kenya Shillingsandshallinclude alltaxes. Tenders shall remainvalid for (120)
days fromthe date of opening of tenders.

All Tenders must be accompanied by a deposit as detailed in the tender document.
The Tenderershall chronologically serialize all pages of the tender documents submitted.

Completed tenders must be deliveredto the address below on orbefore 11*" November 2025 at 1000
hours

Electronic Tenders will not be permitted.

Tenders will be opened immediately after the deadline date and time specified above or any deadline
date and time specified later. Tenders will be publicly opened in the presence of the Tenderers
designated representatives who choose to attend atthe address below.

Late tenderswill be rejected by Kenya Re

The addresses referred to above are:

A.

Address for obtaining further information and for purchasing tender documents
Kenya Reinsurance Corporation Ltd,

Nairobi City, Taifa Road, Reinsurance Plaza, 14" Floor, Supply Chain Office,
P.O Box 30271-00100, Nairobi,

Email: procurement@kenyare.co.ke,

Tel: 0703 083 200.

Address for Submission of Tenders.



http://www.kenyare.co.ke/
http://www.kenyare.co.ke/
mailto:procurement@kenyare.co.ke

Kenya Reinsurance Corporation Ltd,

P.O Box 30271-00100, Nairobi,

Attn: Head of Supply Chain,

Nairobi City, Taifa Road, Reinsurance Plaza, 14" Floor, Supply Chain Office.

C. Address for Opening of Tenders.

Kenya Reinsurance Corporation Ltd
Nairobi City, Taifa Road, Reinsurance Plaza, 17 Floor, Supply Chain Office.

Kenya Reinsurance Corporation Limited

(Official of the Procuring Entity issuing the invitation)

Designation Signature Date




SECTION | - INSTRUCTIONS TO TENDERERS

1 Eligible Tenderers

1.1 This Invitation for Tenders is open to all tenderers eligible as described in the Appendix to instructions
to tenderers.

1.2 Tenderers shall be under a declaration of in eligibility for corrupt or fraudulent practices

1.3 The Procuring Entity'semployees, committee members, board membersand their Spouses, Child, Parent,
Brothers or Sister. Child, Parent, Brother or Sister of a Spouse are not eligible to participate in the tender
unless where specifically allowed under section 131 of the Act.

1.4 A Kenyan tenderer shall provide evidence of having fulfilled his/her tax obligations by producing a
valid tax compliance certificate or tax exemption certificate issued by the Kenya Revenue Authority.

2. Cost of Tendering

2.1 The tenderer shall bear all costs associated with the preparation and submission of its tender, and the
Procuring Entity, will in no case be responsible or liable for those costs, regardless of the conduct or
outcome of the tendering process.

2.2 The Procuring Entity shall allow the tenderer to review the tender document and the goods to be sold
free of charge before tendering.

3. The Tender Document

3.1 The tender document comprises thedocumentslistedbelowandanyaddendaissuedinaccordancewithclause 2.5 of
these instructions to tenderers.

i) Invitation to tender,

ii)  Instructions to tenderers,

iii)  Schedule of items and prices,

iv)  Conditions of Tender,

v)  Form of tender,

vi)  Confidential Business Questionnaire Form,
vii) Tender Commitment Declaration Form.

2.1 The tendereris expected to examine all instructions, forms, terms and specifications in the tender
documents. Failure to meet all the requirements of the tender will beat the tenderer's risk and may
result in the rejection of its tender.

4 Clarification of Documents

4.1 A prospective tenderer requiring any clarification of the tender document may notify the Procuring Entity
in writing or by post at the entity's address indicated in the Invitation for tenders. The Procuring Entity
will respond in writing to any request for clarification of the tender documents, which it receives not later
than thirty (30) days prior to the deadline for the submission of tenders, prescribed by the Procuring
Entity. Written copies of the Procuring entities response (including an explanation of the query but
without identifying the source of inquiry) will be sent to all prospective tenderers that have received the
tender document.

4.2 Clarification of tenders shall be requested by the tenderer to be received by the Procuring Entity not
later than 7 days prior to the deadline for submission of tenders.

4.3 The Procuring Entity shall reply to any clarifications sought by the tenderer within 3 days of receiving

the request to enable the tenderer to make timely submission of its tender.



5 Amendment of Documents

5.1 At any time prior to the deadline for submission of tenders, the Procuring Entity, may for any reasons,
whether at its own initiative or in response to a clarification requested by a prospective tenderer, modify
the tender documents by amendment

5.2 All prospective candidates that have received the tender documents will be notified of the amendment
in writing or by post and will be binding on them.

5.3 In order to allow prospective tenderers reasonable time in which to take the amendmentin to account in
preparing their tenders, the Procuring Entity, at its discretion, may extend the deadline for the submission
of tenders.

6 Tender Prices and Currencies

6.1 The tenderer shallindicate on the appropriate Price Schedule the unit prices and total tender price of the
item sit proposes to purchase under the contract.

6.2 Prices quoted by the tenderer shall be fixed during the tender validity period and not subject to variation
on any account. A tender submitted with an adjustable price quotation will be treated as non- responsive
and will be rejected.

6.3 The Price quoted shall be in Kenya Shillings.

7 Tender deposit

7.1 The tenderer shall put a deposit for every item tendered forin the amount indicated in the schedule of
items and prices, to the Bank account indicated in Section Ill - Schedule of Items and Prices

7.2 Failure to put the required deposit for any item tendered for will lead to disqualification of the tender for the
item.

7.3 Unsuccessful Tenderer's tender deposit will be discharged or returned as promptly as possible but not
later than Seven (7) days after the expiration of the period of tender validity prescribed by the Procuring
Entity.

7.4 The successful Tenderer's tender deposit will be credited to his tender price so that it forms part of the
amount of the tender and the tender will be required to pay the tender priceless the deposit security.

7.5 The tender deposit shall be forfeited:
a) If atendererwithdraws itstender during the period of tender validity specified by the Procuring Entity
b) In the case of a successful tenderer, if the tenderer fails to pay the balance of the tender price.

8 Validity of Tenders

8.1 Tenders shall remain valid for 120 days or as specified in the appendix to instruction to tenderers
after date of tender opening prescribed by the Procuring Entity, pursuant to paragraph 2.10. Tender
valid for a shorter period shall be rejected by the Procuring Entity as non-responsive.

8.2 In exceptional circumstances, the Procuring Entity may solicit the Tenderer's consent to an extension of
the period of validity. The request and the responses there to shall be made in writing. The tender
deposit provided under paragraph 2.7 shall also be suitably extended. A tenderer may refuse the
request without forfeiting its tender deposit. A tenderer granting the request will not be required nor

permitted to modify its tender.



9. Viewing of Tender Items

9.1 Prospective tenders are advised to view the items to be sold before tendering. This will enable them to
arrive at the most reasonable and competitive tenders. Tenders are based on “AS WHERE IT IS AND THE
CONDITION IT IS IN" and the conditions of the items are not guaranteed or warranted by the seller.




10. Sealing and Marking of Tenders

10.1 The Tenderer shall deliver the Tender in a single, sealed envelope bearing the name and Reference
number of the Tender, addressed to the Procuring Entity and a warning not to open before the time
and date for Tender opening date. Within the single outer envelope, the Tenderer shall place
another sealed envelope containing the list of and prices of the items tendered for and addressed
as follows.

a) Bear the name and address (including telephone number and email) of the Tenderer.
b) Bear the name and Reference number of the Tender, and the lot NO.
¢) Bear the name and address of the Procuring Entity; and

d) Attach a paymentslip or certified banking details from a bank, warranting the deposit payment
made for the items tender for.

10.21f all envelopes are not sealed and marked as required, the Procuring Entity will assume no
responsibility for the misplacement or premature opening of the Tender, or failure to contact the
tendererin case of advice on the status of the tenderor refund of deposit. Tenders thatare misplaced
or opened prematurely will not be accepted.

Deadline for Submission of Tenders

Tenders must be received by the Procuring Entity at the address specified not later than....(day, date, and
time).

The Procuring Entity may, at its discretion, extend this deadline for the submission of tenders by
amending the tender documents in accordance with paragraph 2.5.in which case all rights and
obligations of the Procuring
Entityandtendererspreviouslysubjecttothedeadlinewillthereafterbesubjecttothedeadlineasextended.

12 Modification of tenders

12.1The tenderer may modify or withdraw its tender after the tender's submission, provided that written
notice of the modification, including substitution or withdrawal of the tenders, is received by the
Procuring Entity prior to the deadline prescribed for submission of tenders.

12.2 The Tenderer's modification or withdrawal notice shall be prepared, sealed, marked, and
dispatched in accordance with the provisions of paragraph 2.9.1. A withdrawal notice may also be
sent by fax or email but followed by a signed confirmation copy, post marked not later than the
deadline for submission of tenders.

12.2 No tender may be modified after the deadline for submission of tenders
13 Withdrawals and tenders

13.1 No tender may be withdrawn in the interval between the deadline for submission of tenders and the
expiration of the period of tender validity specified by the tenderer. Withdrawal of a tender during
this interval may resultin the tenderer's forfeiture of its tender deposit, pursuant to paragraph 2.7.5

14 Opening of Tenders

14.1 The Procuring Entity will open all tenders in the presence of tenderers' representatives who choose to
attend at

............................................ (Time, Day and Date) and in the location specified in the invitation to




tender. The tenderers or representatives who are present shall sign a register evidencing their
attendance.

14.2 The tenderers' names, tender modifications or withdrawals, tender prices, and the presence or
absence of requisite tender deposit and such other details as the Procuring Entity, at its discretion,
may consider appropriate, will be announced at the opening.

14.3The Procuring Entity will prepare minutes of the tender opening.

15 Clarification of tenders

15.1 To assist in the examination, evaluation, and comparison of tenders the Procuring Entity may, at its
discretion, ask the tenderer for a clarification of its tender. The request for clarification and the
response shall be in writing, and no change in the prices or substance of the tender shall be sought,
offered, or permitted.

15.3Any effort by the tenderer to influence the Procuring Entity in the Procuring Entity's tender
evaluation, tender comparison or contract award decisions may result in the rejection of the
tenderers' tender.

16 Evaluation and Comparison of Tenders

16.1 The Procuring Entity will examine the tenders to determine whether they are complete, whether the
tenderer has fulfilled the eligibility criteria, whether any computation errors have been made, whether
required deposits have been furnished, whether documents have been properly signed and whether
the tenders are generally in order. After examination a tender that will be determined to be
substantially non- responsive, will be rejected by the Procuring Entity.

16.2 Provided that the Tender is substantially responsive, the Procuring Entity shall handle errors on the
following basis:

a) Anyerrordetectedif considered a majordeviation thataffectsthe substance of the tender, shall
lead to disqualification of the tender as non-responsive.

b) Anyerrorsin the submitted tender arising from a miscalculation of unit price, quantity, subtotal
and total bid price shall be considered as a major deviation that affects the substance of the
tender and shall lead to disqualification of the tender as non-responsive .and

c) If thereisa discrepancy between words and figures, the amount in words shall prevail, unless
the amount expressed in words is related to an arithmetic error, in which case the amountin
figures shall prevail.

16.3 The Procuring Entity will evaluate and compare the tenders, which have been determined to be
substantially responsive.

16.4 The tender evaluation committee shall evaluate the tender within 30 days of the validity period
from the date of opening the tender.

17 Award Criteria

17.1 The Procuring Entity will award the contract to the successful tenderer(s) whose tender has been
determined to be substantially responsive and has been determined to be the highest tendered
price, subject to the reserve price.

18 Notification of Intention to enter a Contract/Notification of Award

18.3Prior to the expiration of the period of tender validity, the Procuring Entity will notify the successful
tenderer in writing that its tender has been accepted.




18.4 Simultaneously the other tenderers shall be notified that their tenders have been unsuccessful.

18 Canvassing/Contacting the Procuring Entity

18.1No tenderer shall contact the Procuring Entity on any matter relating to its tender, from the time of
the tender opening to the time the contract is awarded.

18.2Any effort by a tenderer to influence the Procuring Entity in its decisions on tender evaluation,
tender comparison, or contract award may result in the rejection of the tenderer's tender.




Instructions to Tenderers | Particulars of appendix to Instructions to tenderers

Reference

2.1.1 Eligible tenderers are individuals and firms provided that
they meet the requirements.
Tender Validity is 120 days

2.8.1

Nature of items being sold | As listed in the list of items

Unit Prices and Total Prices | Bidders Should indicate the unit prices and Total Prices.
Items that are in groups/lots will be sold as lots

Viewing of Items Bidders should contact Administration Department (Att:
Mr. Amonde) on 0703083264/0722483559 Ext 264 to
arrange for viewing of the items at Reinsurance Plaza
Nairobi, Bidders can also visit the offices. Viewing will be
every Monday-Friday 9.00am-1.00pm and 2.00pm to
4.00pm.

Bidders who view the items should records their
particulars in the Tender/Disposal Viewing Register.

MANDATORY REQUIREMENTS

- Duly Completed form of tender,

- Duly Completed confidential business questionnaire form

- Tender deposit in form of a banker’s cheque raised in favour of
- Kenya Reinsurance Corporation Ltd

- FORM SD1

- FORMSD 2

- Declaration and commitment to code of ethics

SECTION Il - SCHEDULE OF ITEMS AND PRICES

Notes on schedule of Items and Prices

1. Theschedule of items and prices will include a column for the deposit to be paid by the tenderer for
the item and lot. The deposit amount should be indicated by the Procuring Entity.

2. Thetenderershall complete the tender by preparing and completing the Table below, indicating the
itemstendered forand the prices offered and striking outthose nottendered for. The Procuring Entity
will complete columns 1-4 and 7 and the Tenderer will complete columns 5 and 6, and sign as
indicated below.




SCHEDULE OF ITEMS AND PRICES

ITEM DESCRIPTION

Qry

DATE OF
PURCHASE

PURCHASE
PRICE

Reserve Price

JUSTIFICATION
FOR DISPOSAL

Deposit
Required in
Kshs

REINSURANCE PLAZA, NAIROBI

LOT NO.1

USED FLOURESECENT
TUBES

2ft, 4ft, & 5ft

4 WAYEXTENSION
CABLES

USED TEA URN
ELEMENT FAULTY

ASSORTED

NOT
AVAILABLE

30,000.00

UNREPAIRBLE

3,000.00

LOT NO.2

LED PANELS (600X600)
OLD FAULTY
ELECTRICAL

FITTINGS USED
ELETRICAL DATA
CABLES

ASSORTED

>10Yrs

NOT
AVAILABLE

50,000.00

UNREPAIRBLE

5,000.00

LOT 3

1.2M MILD STEAL
PANEL 3PCS

MILD STEEL SHEETS

2 GALVANIZED PIPE
CONTACTORS 2PCS
OERLODED RELAY 2PCS
ONOFFPUSHBITTON $2
PCS

MCBs 2PCS

MCCBs 2PCS

SELECTOR SWITCH 2FCS
INDICATOR LAMBPS
4PCS

CABLES & PARTS

ASSORTED

>10Yrs

NOT
AVAILABLE

3,000.00

UNREPAREBLE

300.00

4L0T

WCB NOS

MAGIG FLEX
HANDDYRER

SENSOR TAPS4NOS
ANGLE VALVE 1NO
FLUSH PLATES 5 NOS
BOTTLETRAP 4 NOS
KITCHEN PILARTAP
ARABIC SHOWER
PILARTAP/ FLEX 4 NO
WEST PIPE/ PVC PIPE
COPPER PIPE 3 NOS

G.I PIPE/DOOR LOCKS
10

DOOR INDICATORS 2
BALLVALVE 2"1PCS

BIB TAPS 2PCS/FLEX

>11Yrs

NOT
AVAILABLE

10,000.00

UNREPAREBLE

1,000.00




ITEM DESCRIPTION

Qry

DATE OF
PURCHASE

PURCHASE
PRICE

Reserve Price

JUSTIFICATION
FOR DISPOSAL

Deposit
Required in
Kshs

TUBE

ANGLE VALUE 1PCS
DOCCO FLUS URINAL
KITCHEN MIXER TAP
BOTTLE TRAPKITCHEN
WC FLASH VALVE 1 2
PRR PIPE SECTION
STOP COCKS 2 4 PCS
GATE VALVE /2

PIPE SECTION 3 PCS
SOAP DISPENSER

LOT NO.5
WOODEN 33 NO.
OFFICE DESK 11NO.

ASSORTED

>12Yrs

NOT
AVAILABLE

66,000.00

UNREPAREBLE

6,000.00

LOT NO.6
FILING CABINETS 6NO.
WOODEN SHELFS 3NO.

ASSORTED

>12Yrs

NOT
AVAILABLE

10,000.00

UNREPAREBLE

1,000.00

LOT NO.7

FAX MACHINE

PRINTER OLD

AIR CONDITIONERS
3NO.

ASSORTED

>12Yrs

NOT
AVAILABLE

15,000.00

UN
REPAIRABLE

1,500

LOT NO.8
PIECES OF SCRAP METAL

ASSORTED

>11Yrs

NOT
AVAILABLE

10,000.00

UNREPAIRABLE

1,000.00

LOT NO.9

BACKDROP BANNERS
MEDIUM BANNERS
PULLUP BANNERS
TELESCOPIC BANNERS
POPUP BANNERS
ROLLUP BANNERS
TEARDROP BANNERS

ASSORTED

>6Yrs

NOT
AVAILABLE

20,000.00

UNREPAIRABLE

2,000.00

10

LOT NO.10
PICTURE FRAME FOR
PORTRAITS

ASSORTED

>6Yrs

NOT
AVAILABLE

5.000.00

UNREPAIRABLE

500.00




ITEM DESCRIPTION QTYy DATE OF | PURCHASE Reserve Price | JUSTIFICATION Deposit
PURCHASE PRICE FOR DISPOSAL Required in
Kshs

These are separate items and bidders are allowed to submit bids for any item(s) per lot of their choice.

Bidders are instructed to clearly mark on the envelop the lot they are quoting for.

TENDER NO DESCRIPTION Mandatory Tender | Reserve Prices

Deposit to be (Kenya Re will not dispose the items
enclosed in the to any bidder who quotes below the
Tender Document | reserve prices)

in form of
banker's cheque.

KRC/DISP/2025/373

The Deposit(s) have been made to the Account as detailed below (details to be completed by the Procuring
Entity).

Name of Account Holder

Name of the Bank

Branch Name

and City

Account Number

Code SWIFT

Sort code

Banking correspondent (If any)

Name of Tenderer

Name of Authorized official

Signature

Date







SECTION Il - CONDITIONS OF TENDER

1.1 A tenderer may tender for each item or each lot and may tender for as many items or lots she/she wishes.

1.2 A tenderer will pay a deposit in advance before the closing date of the tender for each item or lot
tendered for as indicated in the schedule of items and prices.

1.3 Tenderers who will be awarded contracts will be required to pay for the items after 14 days and not
later than 21 days. Failure to which the contract award will be cancelled, and the deposit forfeited. If
there is an administrative review, the review procedures shall be followed.

1.4 Tenderers who will not be awarded contracts will be refunded the deposits within fourteen (14) days
after notification of the communication of the contract awards.

1.5 Tenderers will be required to collect the items they have paid for within fourteen (14) days after
making the payment, failure to which storage charges will be charged as indicated in the appendix to

Conditions of Tender.

1.6 The Procuring Entity will retain confidential reserve prices for all the items. Items tendered for below
the reserve price will be retained by the Procuring Entity.

SECTION IV - STANDARD FORMS

Note on Standard Forms

The form of tender, the confidential business questionnaire form and the tender deposit commitment
declaration form must be completed by the tenderers and returned with the tender. Failure to complete
any of these forms will lead to the disqualification of the tenderer.







Form of Tender

Datel..ciiiieieec
Tender NO.....ccooeiviriee
TO e
......................................................... [Name
and address of Procuring Entity]

Gentlemen and/or Ladies:

1. Having examined the tender documents including addenda and having examined the items
on sale, we the undersigned, offer to purchase and collect all the items offered to us in
conformity with the said tender documents for the sum
Of...... .. [total tender amount in words and figures]

or such other sums as may be ascertalned in accordance with the Schedule of Items and
Prices attached here with and made part of this Tender.

2. We undertake, if our Tender is accepted, to pay for and collect the items in accordance with
the requirements of the tender.

3. We agree to adhere by the tender price for a period of....[number] days from the date fixed
for tender opening of the Instructions to tenderers, and it shall remain binding upon us and
may be accepted at any time before the expiration of that period.

4. We understand that you are not bound to accept the highest or any tender that you may receive.

SCHEDULE OF ITEMS AND PRICES

1 2 3 4 5 6 7

Item | Description of Unit of Total Unit Total Required

No. | Item Issue Quantity | price Tender Deposit

Price

1

2

3

4

5
Dated this day of 20
[Signature] [In the capacity of]

Duly authorized to sign tender for and on behalf of




Confidential Business Questionnaire Form

You are requested to give the particulars indicated in Part 1 and either Part 2(a), 2(b) or 2(c) whichever
applies to your type of business.

You are advised that it is a serious offence to give false information on this form.

You are requested to give the particulars indicated in Part 1 and either Part 2(a), 2(b) or 2(c) whichever
applies to your type of business.

You are advised that it is a serious offence to give false information on this form

Part 1 — General

Business NIttt es e sass s st sestes sesen essss ees saen s en s e seensensesssersensensesresreensens
LocationofbusinessPremises............. ceerrerreee s enennnenn. PIOT NO..coivieiciciee,
Street/Road.......ccccouueeni.... Postal Address .............................. Tel NO e, Nature of
bUSINESS.....c.eevveveiceee Current Trade License
NO ervveeeeervriiseeeereses v s s s Explrlng date ............................................................

Maximum value of business which you can handle at any one-time Kenya
ShillINGS..ecei. (IN WOIAS) oo e

Name of your Bankers .........cccovvvrirninininieeeeeee e Branch ..o

Part 2 (a) - Sole Proprietor or Individual

Your Name in full ..o Age ........................
Nationality ... . - Country of or|g|n

Citizenship detalls (ID and or Passport Number) .
INGIMIE....c.eeeeeeeeeeesseeseessessesss s sessss sesss essss e s esssessessssessss sesss sssss ssess sennss and S|gnature .....................................

Part 2 (b) Partnership
Given details of partners as follows:

Name Nationality Citizenship Details Shares

[Name, Designation and Signature of Tenders Representative in the Company]

INGIMIE ..ottt sis e eesssesess s asse seeeas et eeebas SseesSesee Seb4s et eEbes e 08 Shsret Se84e a8 £ o008 Hhsrt aebbs et ehsee seeees e eesbes ssees

D ESIGNATION ..coee ettt eeeise et ees essse s seeses s seeeeseebes et 548 R8s 0008 880 S840 R S8 kR et e R s eennen
Signature and CoOMPANY StAMP OF SEAL....iiecerreeeiiereeeeiieesssesssssessessssssssessssssssssssssss srsss s sessssessssessss ssses sessss s .

Part 2 (c) - Registered Company (Private or Public)

State the nominal and issued capital of company - Nominal Kshs........cccoeiinreecssesseseenssessssss
= 1SSUEA KSNIS....oooieeiiceieiieeee e et s e s e

Given details of all directors as follows:

Name Nationality Citizenship Details Shares
2. ..
B et h bbb bbb bbb bR £
AR AR s




[Name, Designation and Signature of Tenders Representative in the Company]

INBIMIE ..o reieceeisscesiaseceesessees cevaes s setees rsss s cesss esses seteseesass seset setees hssee st Sebben s ebe esret sttt eebien et eetsss susss sreeescrsees
DIESIGNATION .eeeereeeeeeceeserciiieee ettt sssss s sss s sssss e see58s 282 008888 811 S8 S588 2880 et s srne s
Signature and COMPANY STAMP OF SEAL.....iiuieeiieeeeeiissseeeeeesisssessesssssssssessssssssssess sesee s seeet sesessesess sesss sessss esss s
Date oo

6. Tender deposit commitment Declaration Form
TENAEE NO. e e e e e . (As per tender documents)

As indicatedin the schedule of items and prices, we do confirm that we have put deposits for the items
tendered for as supported by the attached copies of receipts as follows:-

ITEM No. or | Item Description Deposit Receipt No. and
Lot No. (Kshs.) Date

Authorizing Official

(Name)

Designation

(Signature)

(Date)




SELF-DECLARATION FORMS

FORM SD1

SELF DECLARATION THAT THE PERSON/TENDERER IS NOT DEBARRED IN THE MATTER OF THE
PUBLIC PROCUREMENT AND ASSET DISPOSAL ACT 2015.

et , Of Post Office BOX weveeoeeeeeeeeeeeeeceeee, being a resident of
......................................... in the Republic of .................................. do hereby make a statement as follows:-

1. THAT I am the Company Secretary/Chief Executive/Managing Director/Principal Officer/Director of
................................................... (Insert name of the Company) who is a Bidder in respect of Tender No.
...................... for....cceceveeeneeeeen. (Insert tender title/description) for......................... (Insert name of the
Procuring entity) and duly authorized and competent to make this statement.

2. THAT the aforesaid Bidder, its directors, and subcontractors have not been debarred from
participating in procurement proceeding under Part IV of the Act.

3. THAT what is deponed to here in above is true to the best of my knowledge, information, and belief.

SOOI @ B k¢ 1<)
(Signature) (Date)

Bidder's Official Stamp




FORM SD2

SELF-DECLARATION THAT THE PERSON/TENDERER WILL NOT ENGAGE IN ANY CORRUPT OR
FRAUDULENT PRACTICE.

| ettt Of P.O. BOX oo being a resident Of........cccommrrrrrccrne.
.............................. in the Republic of ......................... do hereby make a statement as follows:-

1. THAT I am the Chief Executive/Managing Director/Principal Officer/Director of........ccocommrrercsrmnnnerenenn.
........................... (Insert name of the Company) who is a Bidder in respect of Tender No.................. for
.......................... (Insert tender title/description) for.......................... (Insert name of the Procuring entity)
and duly authorized and competent to make this statement.

2. THATthe aforesaid Bidder, its servants and/or agents/subcontractors will not engage in any corrupt or
fraudulent practice and has not been requested to pay any inducement to any member of the Board,
Management, Staff and/or employees and/or agents of..........ccccccceuee. (insert name of the Procuring
entity) which is the procuring entity.

3. THAT the aforesaid Bidder, its servants and/or agents /subcontractors have not offered any inducement
to any member of the Board, Management, Staff and/or employees and/or agents of
.......................... (name of the procuring entity).

4. THAT the aforesaid Bidder will not engage/has not engaged in any corrosive practice with other
bidders participating in the subject tender

5 THAT what is deponed to here in above is true to the best of my knowledge information and belief.

SO ORORRORRO @  h ¢ 1<)
(Signature) (Date)

Bidder's Official Stamp




DECLARATION AND COMMITMENT TO THE CODE OF ETHICS

L st (PEFSON) ON behalf of (Name of the Business/
Company/Firm).................ccccccoeoeinnnnecinnsceneene declare that | have read and fully understood the
contents of the Public Procurement & Asset Disposal Act, 2015, Regulations and the Code of Ethics for
persons participating in Public Procurement and Asset Disposal Activities in Kenya and my responsibilities
under the Code.

| do here by commit to abide by the provisions of the Code of Ethics for persons participating in Public
Procurement and Asset Disposal.

Name Of AULhONZEA SIGNATOIY.........i e ssessssssss s

P OIS ION ettt e e e e ese st seaes st seaee st seee seeen seean seueen eeen seeene sent e et e eaneeeaneeennreeanee

M Name of the
FiIrm/Company.......cccccveireeneenieicneesnsseesssssssssssesssssssnsses. D@8ttt

(Company Seal/ Rubber Stamp where applicable)
Witness

NN ettt e s tes st ss s ts st astas sessas asas sussas sesse s stass seses sesassesnnnsssseessassnsnseeeesssnnnnne

SIGN et eeessnsesssssssssssssssssessseeses DL€ ittt




LETTER OF NOTIFICATION OF AWARD

[Letter head paper of the Procuring
Entity] [Date]

To: [name and address of the Contractor] This is to notify you that your Tender dated [date] for the
purchase of the items and at prices listed on the table below is here by accepted
DY .ottt s (IN@ME Of Procuring Entity).

Please acknowledge receipt of this letter of notification by signing the attached copy and returningit to
uswithin 14 days of the issue of the notification to signify your acceptance of this award. Your signing the
attached copy will constitute a contract between us and yourselves for sale of the said items.

On signature of the copy of the letter of notification, you are required to pay the balance of the tender
price within 14 days and collect the items.

In connection with this award, you may contact the Officer(s) whose particulars appear below on the
subject matter of this letter of notification of award.

OFFERED ITEMS AND PRICES

1 2 4 5 6
Item Description of Item Total Quantity Unit price | Offered Price

NAME aNd Title OF SIGNATONY ...ttt eesssseessssssssss s s st sesssssess s sessessessssesses sesss s s s .

NAME OF PrOCUINNG ENTiItY .oovoeeeeeeuuurieeeeeseceeeeesesssssseeeeeeseeessssssssssss s esss esses sesss sesses sesesseees e seses sssss sssss sesss ssssss sesessesess oo




COPY OF THE LETTER OF NOTIFICATION OF AWARD

(To be signed by the Purchaser)
[Letterhead paper of the Procuring
Entity] [Date]

To: [name and address of the Purchaser]

Thisis to notify you that your Tender dated [date] for the purchase of the items and at prices listed on
the table below is herebyacceptedby............cccoorcccvssssssnnnnnnrreesrcconnn ... (NAMe of Procuring Entity).

Please acknowledge receipt of this letter of notification by signing the attached copy and returning it to
uswithin 14 days of the issue of the notification to signify your acceptance of this award. Your signing the
attached copy will constitute a contract between us and yourselves for sale of the said items.

On signature of the copy of the letter of notification, you are required to pay the balance of the tender
price within 14 days and collect the items.

In connection with this award, you may contact the Officer(s) whose particulars appear below on the
subject matter of this letter of notification of award.

OFFERED ITEMS AND PRICES

1 2 4 5 6

Item Description of Item Total Quantity | Unit price | Offered Price
No.
1

2

3

4
TOTAL PRICE OF ALL ITEMS

Officer(s) to be contacted

Name of Officer

Postal Address

Telephone Number




email Address

Physical Address (City, Street, Building, Floor number and room number)

SIGNED BY THE PURCHASER

I/we, the undersigned accept the award and will execute the sale of the items as per conditions of the
award. We understand that the award will remain cancelled and no deposits will be refunded if we do
not:

a) Return this letter signed within 14 days: or

b) Pay the balance of the tender amount within fourteen (14) days after notification of the award.

We further understand that if we do not collect the items, we have paid for within fourteen (14) days after
making the payment, you charge storage charges at rates to be determined by yourselves.

Name of Purchaser

Authorized Signature: Date

Name and Title of Signatory




REQUEST FOR REVIEW

FORM FOR REVIEW(r.203(1))

PUBLIC PROCUREMENT ADMINISTRATIVE REVIEW BOARD

APPLICATION NO................ L0 ] 20.........
BETWEEN
...................................................................... APPLICANT
AND
....................................... RESPONDENT (Procuring Entity)
Request for review of the decision of the............... (Name of the Procuring Entity of ............... dated the...day of ............. 20.......... in
the matter of Tender No.............. Of o, 20..... for ......... (Tender description).

[/We...ooiiiiiieiriee e ,the above-named Applicant(s), of address: Physical address................ P. O. Box No............. Tel
No........ Email ............... , hereby request the Public Procurement Administrative Review Board to review the whole/part of the
above-mentioned decision on the following grounds , namely:

1.

2.

By this memorandum, the Applicant requests the Board for an order/order that:

1.

2.

SIGNED .....covvvenene. (Applicant) Dated on................ day of ......cc....... /..20......

FOR OFFICIAL USE ONLY Lodged with the Secretary Public Procurement Administrative Review Board on............ day of
............. 20....c...

SIGNED

Board Secretary


mailto:info@ppra.go.ke
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KENYA REINSURANCE CORPORATION LIMITED
QUALITY POLICY

As a leading partner in securing the future, we commit to provide sustainable risk and
financial solutions through:
e Provision of risk management solutions that secure the future and create value for
our stakeholders.
e Compliance with International Standards as well as Quality Management System
(QMS) requirements as outlined in ISO 9001.
e Compliance with all applicable regulatory and statutory requirements, and any
other requirements that may not be statutory/regulatory.

We undertake to realize the above by tracking and monitoring the performance of our
Corporate Objectives, as outlined below:

i) Growing shareholders’ value by improving the quality of reinsurance business
portfolio; maximizing return on investments; containing management expenses
and improving credit control operations.

ii) Improving customer centricity through enhancing customer satisfaction;
maintaining ISO 27001 and ISO 9001 certifications and initiating IT capability and
maturity assessment.

iii) Improving analytics capabilities by utilizing smart analytics to increase efficiency
and grow into new markets.

iv) Leveraging on technology to improve processes by enhancing use of new
information technologies; providing a robust and secure IT infrastructure;
enhancing collaboration across the Corporation through digital solutions and
protecting integrity of the Corporation’s information and IT assets.

v) Growing market share through enhancing brand visibility and recognition;
improving credit rating; and advocating for domestication of insurance and
reinsurance for government projects.

vi) Strengthening the human resource capacity by attracting and retaining
competent and diverse human resource; building staff capacity; implementing a
culture change programme and strengthening performance management systems.

vii) Strengthening governance practices by reviewing the existing legal and
regulatory framework and streamlining decision-making authority levels within the
Kenya Re Group. '
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viii) Enhancing enterprise risk management through enhancing risk maturity;
enhancing business continuity and enhancing actuarial function.

ix) Strengthening internal controls by enhancing assurance reporting to the HQ and
subsidiary audit committee boards and enhancing internal controls.

Consistent with this policy, specific quality objectives have been established at relevant
functions and levels within the Corporation. By mutual encouragement, commitment and
cooperation through teamwork, all Kenya Re employees will perform their tasks diligently
towards the achievement of our quality objectives and continual improvement of the
quality management system.

This Policy shall be communicated and understood internally by all employees, and
externally by all other stakeholders as well (through our website: www.kenyare.co.ke). It
shall be reviewed for continuing suitability taking into account changing Quality
Management System requirements and other best practices.

DR. HILLARY WACHINGA,
@6 QO
MANAGING DIRECTOR DATE: ' |
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KENYA REINSURANCE COR_PORATION LIMITED
INFORMATION SECURITY POLICY

It is the policy of the Kenya Reinsurance Corporation (Kenya Re) that information

confidentiality, integrity, and availability requirements, needs and expectations of interested
parties are identified and that information is protected through a systematic process of risk
assessment and risk treatment to satisfy, as appropriate, interested parties and needs of the
Corporation in consideration of its mission to provide risk management solutions that secure

the future and create value for stakeholders.

To ensure the integration and effective management of information security practices within
Kenya Re, an Information Security Management System (ISMS) has been established,
implemented, maintained, and shall be continually improved in accordance with the
requirements of ISO/IEC 27001. The management system shall be independently audited for

conformity at least once annually and results reported to the Managing Director.

As part of this framework, measurable information security objectives shall be established and
monitored in the Corporation at all departmental levels. The overall performance of the ISMS
shall be reviewed by the Management at planned intervals, and at least once annually or in the
event of significant changes to ensure the continuing suitability, adequacy, and effectiveness

of the ISMS.
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The Corporation is committed to:-

e Establishing, implementing, maintaining, and continually improving the ISMS in
accordance with the requirements of ISO/IEC 27001,

 Establishing and reviewing Information Security objectives at all Functions,
¢ Managing of information security risks through risk assessment and treatment,

* Reviewing the ISMS at planned intervals and in the event of significant changes to
ensure its continuing suitability, adequacy, and effectiveness, and

* Providing assurance to interested parties of the Corporation’s information security
capability and commitment in meeting their requirements and expectations though
third-party audits.

This Policy shall be communicated and understood internally by all employees, and externally

by all other stakeholders as well (through our website: www.kenyare.co.ke). It shall be reviewed

for continuing suitability taking into account changing Information Security Management

System requirements and other best practices.

DR. HILLARY WACHINGA, ( ) /
MANAGING DIRECTOR DATE: { ( . it
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KENYA REINSURANCE CORPORATION LIMITED

ANTI - CORRUPTION POLICY

Kenya Re has committed itself to “Zero” tolerance on corruption and working with the
government and other agencies in tackling the vice. Part of our corporate values is “integrity”;
Kenya Re does not engage in corruption or any form of unethical inducement or payment

including facilitation payments and “kickbacks”.
In order to achieve this, Kenya Re is committed to ensure that:

e No form of bribery or corruption is tolerated.

e Strong internal controls to avert any form of corruption are put in place at all times.

e All employees avoid any activities that might lead to or suggest a conflict of interest with the
business of the Corporation.

e Employees declare gifts accepted or offered which will be subjected to managerial review.

e A strong corporate governance framework which encompasses accountability, transparency,
participation, equality, rule of law, capacity and competence and responsiveness to people’s
needs is consistently embraced.

e Immoral behaviour, favouritism, discrimination and nepotism are not tolerated.

e All corruption cases reported by any employee are handled expeditiously and fairly.

e The protection of the identity of persons making corruption disclosures and also take all
possible actions to protect individuals subject to unfair or malicious allegations.

e Fordisciplinary cases, the process as detailed in the HR Policy will be followed.

e Staffare continuously sensitized and trained on matters of ethics and integrity once every year.

This Policy document shall be reviewed from time to time at such intervals as management may

determine.

DR. HILLARY WACHINGA, (8 )
Ly I
MANAGING DIRECTOR pre )_5 | 2023

Version: 1.1, Revision/Review Date: 17" May 2023 I




