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SECTION 1 (A) - REQUEST FOR PROPOSAL (RFP) 

Reference No.: KRC/2025/2687/512 

Name of Assignment: PROVISION OF ANTI-MONEY LAUNDERING, COUNTER TERRORIST 

FINANCING AND COMBATING PROLIFERATION FINANCING (AML/CFT/CPF) E-LEARNING & 

TRAINING FOR KENYA RE STAFF AND BOARD OF MANAGEMENT. 

TO: ALL BIDDERS 

Dear Bidder, 
1. The Kenya Reinsurance Corporation Limited has set aside funds in its budget toward the cost 

of the subject consulting services. 
2. The Procuring Entity now invites proposals to provide the following consulting services (here in 

after called άǘƘŜ 
ǎŜǊǾƛŎŜǎέ): Provision of consultancy service for the training and review  of the corporation Ωs 
Internal capital model . More details on the Services are provided in Section 8 Terms of 
Reference. 

3. This Request for Proposals (RFP) has been addressed to all qualified Consulting Firms:  
4. If a Consultant is a Joint Venture (JV), the full name of the JV shall be used and all members, 

starting with the name of the lead member. Where sub-consultants have been proposed, they 
shall be named. The maximum number of JV members shall be ǎǇŜŎƛŬŜŘ in the DS. 

5. It is not permissible to transfer this RFP to any other ŬǊƳΦ 
6. ! ŬǊƳ ǿƛƭƭ ōŜ ǎŜƭŜŎǘŜŘ ǳƴŘŜǊ Quality and Cost Based Selection (QCBS ) method and in a 

format as described in this RFP, in accordance with the Public Procurement and Asset Disposal 
Act 2015, a copy of which is found at the following website: www.ppra.go.ke. 

7. The: Section 1: Letter of Request for Proposals 
Section 2: Instructions to Consultants and Data Sheet Section 3: Technical Proposal Standard 
Forms Section 4: Financial Proposal Standard Forms Section 5: Terms of Reference 
Section 6: Standard Forms of Contract (Lump-Sum) 

8. Please inform us by 13th January 2025 in writing at the address below or by E-mail 
procurement@kenyare.co.ke  
a) That you have received this Request for Proposals; and 
b) whether you intend to submit a proposal alone or intend to enhance your experience by 

ǊŜǉǳŜǎǘƛƴƎ ǇŜǊƳƛǎǎƛƻƴ ǘƻ ŀǎǎƻŎƛŀǘŜ ǿƛǘƘ ƻǘƘŜǊ ŬǊƳόǎύ όƛŦ ǇŜǊƳƛǎǎƛōƭŜ ǳƴŘŜǊ {ŜŎǘƛƻƴ нΣ 
Instructions to Consultants (ITC), Data Sheet14.1.1). 

9. Details on the proposal's submission date, time and address are provided in the ITC 17.7and ITC 
17.9 of the Data Sheet. 

Yours sincerely,  
 
Managing Director  
Kenya Reinsurance Corporation, Ltd 
Reinsurance Plaza, along Aga Khan Walk & Taifa Road, Nairobi, Kenya 
P.O. Box 30271 ς 00100 NAIROBI 
Telephone: +254 703 083 000, 
Kenyare@kenyare.co.ke  

http://www.ppra.go.ke/
mailto:procurement@kenyare.co.ke
mailto:Kenyare@kenyare.co.ke
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SECTION 2. INSTRUCTIONS TO CONSULTANTS AND DATA SHEET 
 
Section 2(a). Instructions to Consultants (ITC) 
 
A. GENERALPROVISIONS 

1. aŜŀƴƛƴƎǎκ5ŜŬƴƛǘƛƻƴǎ 
a) ά!ŦŬƭƛŀǘŜόǎύέ ƳŜŀƴǎ ŀƴ ƛƴŘƛǾƛŘǳŀƭ ƻǊ ŀƴ Ŝƴǘƛǘȅ ǘƘŀǘ ŘƛǊŜŎǘƭȅ ƻǊ ƛƴŘƛǊŜŎǘƭȅ ŎƻƴǘǊƻƭǎΣ ƛǎ ŎƻƴǘǊƻƭƭŜŘ by, or is 

under common control with the Consultant. 

b) ά!ǇǇƭƛŎŀōƭŜ [ŀǿέ means the laws and any other instruments having the force of law in Kenya. 

c) άtǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅέ ƳŜŀƴǎ ǘƘŜ Ŝƴǘƛǘȅ ǘƘŀǘ ƛǎ ŎŀǊǊȅƛƴƎ ƻǳǘ ǘƘŜ Ŏƻƴǎǳƭǘŀƴǘ ǎŜƭŜŎǘƛƻƴ ǇǊƻŎŜǎǎ ŀƴŘ ǎƛƎƴǎ ǘƘŜ 
Contract for the Services with the selected Consultant. 

d) ά/ƻƴǎǳƭǘŀƴǘέ ƳŜŀƴǎ ŀ legally established ǇǊƻŦŜǎǎƛƻƴŀƭ ŎƻƴǎǳƭǘƛƴƎ ŬǊƳ ƻǊ ŀƴ Ŝƴǘƛǘȅ ǘƘŀǘ Ƴŀȅ ǇǊƻǾƛŘŜ 
or provides the Services to the Procuring Entity under the Contract. 

e) ά/ƻƴǘǊŀŎǘέ ƳŜŀƴǎ ŀ ƭŜƎŀƭƭȅ ōƛƴŘƛƴƎ ǿǊƛǘǘŜƴ ŀƎǊŜŜƳŜƴǘ ǎƛƎƴŜŘ ōŜǘǿŜŜƴ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅ ŀƴŘ ǘƘŜ 
Consultant and includes all the attached documents listed in its Clause 1 (the General Conditions of 
Contract (GCC), the Special Conditions of Contract (SCC), and the Appendices). 

f) ά5ŀǘŀ {ƘŜŜǘέ means an integral part of the Instructions to Consultants (ITC) Section 2 that issued to 
ǊŜƅŜŎǘ ǎǇŜŎƛŬŎ assignment conditions to supplement, but not to over-write, the provisions of the 
ITC. 

g) ά5ŀȅέ means a calendar day unless otherwise ǎǇŜŎƛŬŜŘ as "Business Day". A Business Day is any day 
that is an ƻŦŬŎƛŀƭ working day in Kenya and excludes ƻŦŬŎƛŀƭ public holidays. 

h) ά9ȄǇŜǊǘǎέ means, collectively, Key Experts, Non-Key Experts, or any other personnel of the Consultant, 
Sub-consultant, or Joint Venture member(s). 

i) άDƻǾŜǊƴƳŜƴǘέ means the Government of the Republic of Kenya. 

j) άLƴ ǿǊƛǘƛƴƎ άƳŜŀƴǎ communicated in written form such as by mail, e-mail, fax, including, if ǎǇŜŎƛŬŜŘ 
in the Data Sheet, distributed or received through the electronic-procurement system used by the 
Procuring Entity with proof of receipt. 

k) άWƻƛƴǘ Venture όW±ύέ ƳŜŀƴǎ ŀƴ ŀǎǎƻŎƛŀǘƛƻƴ ǿƛǘƘ ƻǊ ǿƛǘƘƻǳǘ ŀ ƭŜƎŀƭ ǇŜǊǎƻƴŀƭƛǘȅ ŘƛǎǘƛƴŎǘ ŦǊƻƳ ǘƘŀǘ ƻŦ ƛǘǎ 
members, of more than one Consultant where one member has the authority to conduct all 
business for and on behalf of any and all the members of the JV, and where the members of the JV 
are jointly and severally liable to the Procuring Entity for the performance of the Contract. 

l) άYŜȅ 9ȄǇŜǊǘόǎύέ means an individual professional whose skillsΣ ǉǳŀƭƛŬŎŀǘƛƻƴǎ, knowledge and 
experience are critical to the performance of the Services under the Contract and whose CV is 
considered in the technical evaluation of the Consultant's proposal. 

m) άL¢/έ (this Section2 of the RFP) means the Instructions to Consultants that provides the Consultants 
with all information needed to prepare their Proposals. 

n) ά[ŜǘǘŜǊ of wCtέ means the letter of invitation being sent by the Procuring Entity to the Consultants. 

o) άbƻƴ-Key 9ȄǇŜǊǘόǎύέ means an individual professional provided by the Consultant or its Sub-
consultant 
andwhoisassignedtoperformtheServicesoranypartthereofundertheContractandwhoseCVsarenot 
evaluated individually. 

p) άtǊƻǇƻǎŀƭέ means the Technical Proposal and the Financial Proposal of the Consultant. 

q) άtǳōƭƛŎ Procurement Regulatory Authority όttw!ύέ means the statutory authority of the Government 
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of Kenya that mandated with the role of regulating and monitoring compliance with the public 
procurement law and regulations. 

r) άwCtέ ƳŜŀƴǎ ǘƘŜ wŜǉǳŜǎǘ ŦƻǊ tǊƻǇƻǎŀƭǎ ǘƻ ōŜ ǇǊŜǇŀǊŜŘ ōȅ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅ ŦƻǊ ǘƘŜ ǎŜƭŜŎǘƛƻƴ ƻŦ 
consultants. 

 

s) ά{ŜǊǾƛŎŜǎέ means the work to be performed by the Consultant pursuant to the Contract. 

t) ά{ǳō-Ŏƻƴǎǳƭǘŀƴǘέ means an entity to whom the Consultant intends to subcontract any part of the 
Services while the Consultant remains responsible to the Procuring Entity during the whole 
performance of the Contract. 

v)  ά¢ŜǊƳǎ ƻŦ wŜŦŜǊŜƴŎŜ ό¢hwǎύέ ƳŜŀƴǎ ǘƘŜ ¢ŜǊƳǎ ƻŦ wŜŦŜǊŜƴŎŜ ǘƘŀǘ ŜȄǇƭŀƛƴǎ ǘƘŜ ƻōƧŜŎǘƛǾŜǎΣ ǎŎƻǇŜ ƻŦ 
work, activities, and tasks to be performed, respective responsibilities of the Procuring Entity and 
the Consultant, and expected results and deliverables of the assignment. 

2. Introduction  

2.1 The Procuring Entity named in the Data Sheet intends to select a consultant from those listed in the 
Request for Proposals (RFP), in accordance with the method of selection ǎǇŜŎƛŬŜŘ in the Data Sheet. 

2.2 The Consultant are invited to submit a Technical Proposal and a Financial Proposal, for consulting 
services required for the assignment named in the Data Sheet. The Proposal will be the basis for 
negotiating and ultimately signing the Contract with the selected Consultant. 

2.3 The Consultants should familiarize themselves with the local conditions and take them into account in 
preparing their Proposals, including attending a pre-ǇǊƻǇƻǎŀƭ ŎƻƴŦŜǊŜƴŎŜ ƛŦ ƻƴŜ ƛǎ ǎǇŜŎƛŬŜŘ ƛƴ ǘƘŜ 5ŀǘŀ 
Sheet. Attending any such pre-proposal conference is optional and is at the Consultants' expense. 

2.4 The Procuring Entity will timely provide, at no cost to the Consultants, the inputs, relevant project data, 
and reports required for the preparation of the Consultant's Proposal as ǎǇŜŎƛŬŜŘ in the Data Sheet. 

3. /ƻƴƅƛŎǘ ƻŦ Interest  

3.1 The Consultant is required to provide professional, objective, and impartial advice, always holding the 
tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅϥǎ ƛƴǘŜǊŜǎǘϥǎ ǇŀǊŀƳƻǳƴǘΣ ǎǘǊƛŎǘƭȅ ŀǾƻƛŘƛƴƎ ŎƻƴƅƛŎǘǎ ǿƛǘƘ ƻǘƘŜǊ ŀǎǎƛƎƴƳŜƴǘǎ ƻǊ ƛǘǎ ƻǿƴ 
corporate interests and acting without any consideration for future work. 

3.2 The Consultant has an obligation to disclose to the Procuring Entity any situation of actual or potential 
Ŏƻƴƅict that impacts its capacity to serve the best interest of the Procuring Entity. Failure to disclose 
such situations may lead to the ŘƛǎǉǳŀƭƛŬŎŀǘƛƻƴ of the Consultant or the termination of its Contract. 

3.3 Without limitation on the generality of the foregoing, and unless stated otherwise in the Data Sheet, 
the Consultants shall not be hired under the circumstances set forth below: 

i) /ƻƴƅƛŎǘƛƴƎ Activities 
/ƻƴƅƛŎǘ ōŜǘǿŜŜƴ ŎƻƴǎǳƭǘƛƴƎ ŀŎǘƛǾƛǘƛŜǎ ŀƴŘ ǇǊƻŎǳǊŜƳŜƴǘ ƻŦ ƎƻƻŘǎΣ ǿƻǊƪǎ ƻǊ ƴƻƴ-consulting 
services: a ŬǊƳ ǘƘŀǘ has been engaged by the Procuring Entity to provide goods, works, or non-
consulting services for a project, or any of its !ŦŬƭƛŀǘŜǎΣ shall be ŘƛǎǉǳŀƭƛŬŜŘ from providing 
consulting services resulting from or directly related to those goods, works, or non-consulting 
ǎŜǊǾƛŎŜǎΦ /ƻƴǾŜǊǎŜƭȅΣ ŀ ŬǊƳ ƘƛǊŜŘ ǘƻ ǇǊƻǾƛŘŜ ŎƻƴǎǳƭǘƛƴƎ ǎŜǊǾƛŎŜǎ ŦƻǊ ǘƘŜ ǇǊŜǇŀǊŀǘƛƻƴ ƻǊ 
ƛƳǇƭŜƳŜƴǘŀǘƛƻƴ ƻŦ ŀ ǇǊƻƧŜŎǘΣ ƻǊ ŀƴȅ ƻŦ ƛǘǎ !ŦŬƭƛŀǘŜǎΣ ǎƘŀƭƭ ōŜ ŘƛǎǉǳŀƭƛŬŜŘ ŦǊƻƳ ǎǳōǎŜǉǳŜƴǘƭȅ 
providing goods or works or non -consulting services resulting from or directly  related to the 
consulting services for such preparation or implementation. 

ii)  /ƻƴƅƛŎǘƛƴƎ Assignments 
/ƻƴƅƛŎǘ among consulting assignments: A Consultant (including its Experts and Sub-consultants) 
or ŀƴȅ ƻŦ ƛǘǎ !ŦŬƭƛŀǘŜǎ ǎƘŀƭƭ ƴƻǘ ōŜ ƘƛǊŜŘ ŦƻǊ ŀƴȅ ŀǎǎƛƎƴƳŜƴǘ ǘƘŀǘΣ ōȅ ƛǘǎ ƴŀǘǳǊŜΣ Ƴŀȅ ŎƻƴƅƛŎǘ ǿƛǘƘ 
another assignment of the Consultant for the same or for another Procuring Entity. 

(iii) /ƻƴƅƛŎǘƛƴƎ Relationships 
Relationship with the Procuring Entity's staff: a Consultant (including its Experts and Sub -
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consultants) that has a close business or personal relationship with senior management or 
ǇǊƻŦŜǎǎƛƻƴŀƭ ǎǘŀŦŦ ƻŦ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅ ǿƘƻ Ƙŀǎ ǘƘŜ ŀōƛƭƛǘȅ ǘƻ ƛƴƅǳŜƴŎŜ ǘƘŜ ōƛŘŘƛƴƎ ǇǊƻŎŜǎǎ ŀƴŘΥ 
(i) are directly or indirectly involved  in the preparation of the Terms of Reference for the 
assignment,(ii) the selection process for the Contract, or (iii) the supervision of the Contract, may 
ƴƻǘ ōŜ ŀǿŀǊŘŜŘ ŀ /ƻƴǘǊŀŎǘΣ ǳƴƭŜǎǎ ǘƘŜ ŎƻƴƅƛŎǘ ǎǘŜƳƳƛƴƎ ŦǊƻƳ ǎǳŎƘ ǊŜƭŀǘƛƻƴǎƘƛǇ Ƙŀǎ ōŜŜƴ 
ǊŜǎƻƭǾŜŘ ƛƴ ŀ ƳŀƴƴŜǊ ǘƘŀǘ ŘŜǘŜǊƳƛƴŜǎ ǘƘŜǊŜ ƛǎ ƴƻ ŎƻƴƅƛŎǘ ǘƻ ŀŦŦŜŎǘ this selection process. 
 

iv) Others 
!ƴȅ ƻǘƘŜǊ ǘȅǇŜǎ ƻŦ ŎƻƴƅƛŎǘƛƴƎ ǊŜƭŀǘƛƻƴǎƘƛǇǎ ŀǎ ƛƴŘƛŎŀǘŜŘ ƛƴ ǘƘŜ 5ŀǘŀ {ƘŜŜǘΦ 

4. Unfair  Competitive  Advantage 

4.1 Fairness and transparency in the selection process require that the Consultants or their !ŦŬƭƛŀǘŜǎ 
competing for ŀ ǎǇŜŎƛŬŎ assignment do not derive a competitive advantage from having provided 
consulting services related to the  assignment in question. To that end, the Procuring Entity shall 
indicate in the Data Sheet and make available to all Consultants together with this RFP all information 
that would in that respect give such Consultant any unfair competitive advantage over competing 
Consultants. 

5. Corrupt  and Fraudulent  Practices 

5.1 /ƻƴǎǳƭǘŀƴǘ ŬǊƳǎ ƻǊ ŀƴȅ ƻŦ ƛǘǎ ƳŜƳōŜǊǎ ǎƘŀƭƭ ƴƻǘ ōŜ ƛƴǾƻƭǾŜŘ ƛn corrupt, coercive, obstructive, collusive 
or fraudulent practice. Consultant ŬǊƳǎ or any of its members that are proven to have been involved in 
any of these practices shall be automatically ŘƛǎǉǳŀƭƛŬŜŘ and will not be awarded a contract. 

5.2 Collusive practices 

5.2 The Procuring Entity requires compliance with the provisions of the Competition Act 2010, regarding 
collusive practices in contracting. Any Consultant found to have engaged in collusive conduct shall be 
ŘƛǎǉǳŀƭƛŬŜŘ ŀƴŘ ŎǊƛƳƛƴŀƭ and/or civil sanctions may be imposed. To this effect, Consultants shall be 
required to complete and sign the ά/ŜǊǘƛŬŎŀǘŜ of Independent Proposal 5ŜǘŜǊƳƛƴŀǘƛƻƴέ annexed to the 
Proposal Form. 

5.3 In further pursuance of this policy, Consultants shall permit and shall cause their agents (where declared 
or not), subcontractors, sub-consultants, service providers, suppliers, and their personnel, to permit the 
Government and its agencies to inspect all accounts, records and other documents relating to any 
short-listing process, Proposal submission, and contract performance (in the case of award), and to 
have them audited by auditors, investigators or compliance ƻŦŬŎŜǊǎΦ 

6. Eligibility  

6.1 In the selection of consultants, short-ƭƛǎǘƛƴƎ ǎƘŀƭƭ ōŜ ŎƻƳǇƻǎŜŘ ƻŦ ŬǊƳǎ ƻǊ ƛƴŘƛǾƛŘǳŀƭǎ ǿƘƻ ōŜƭƻƴƎ ǘƻ ǘƘŜ 
same line of professional business and who are almost of the same capability. 

6.2 ¦ƴƭŜǎǎ ƻǘƘŜǊǿƛǎŜ ǎǇŜŎƛŬŜŘ ƛƴ ǘƘŜ 5ŀǘŀ {ƘŜŜǘΣ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅ ǇŜǊƳƛǘǎ /ƻƴǎǳƭǘŀƴǘǎ ƛƴŎƭǳŘƛƴƎ 
proposed experts, joint ventures and individual members from all countries and categories to offer 
consulting services. The maximum number of members so far JV shall be ǎǇŜŎƛŬŜŘ in the TDS. 

6.3 ¢ƘŜ /ƻƳǇŜǘƛǘƛƻƴ !Ŏǘ ƻŦ YŜƴȅŀ ǊŜǉǳƛǊŜǎ ǘƘŀǘ ŬǊƳǎ ǿƛǎƘƛƴƎ ǘƻ ǘŜƴŘŜǊ ŀǎ Wƻƛƴǘ ±ŜƴǘǳǊŜ ǳƴŘŜǊǘŀƪƛƴƎǎ 
which may prevent, distort or lessen competition in provision of services are prohibited unless they are 
exempt in accordance with the provisions of Section 25 of the Competition Act, 2010. JVs will be 
required to seek exemptions from the Competition Authority. Exemption shall not be a condition for 
submission of proposals, but it shall be a condition of contract award and signature. AJV tenderer shall 
be given opportunity to seek such exemption as a condition of  award and signature of contract. 
Application for exemption from the Competition Authority of Kenya may be accessed from the 
websitewww.cak.go.ke 

6.4 оΦнtǳōƭƛŎ hŦŬŎŜǊǎ ƻŦ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅΣ ǘƘŜƛǊ {ǇƻǳǎŜǎΣ /ƘƛƭŘΣ tŀǊŜƴǘΣ .ǊƻǘƘŜǊǎ ƻǊ {ƛǎǘŜǊΦ /ƘƛƭŘΣ Parent, 
Brother or Sister of a Spouse, their business associates or agents and ŬǊƳǎκƻǊƎŀƴƛȊŀǘƛƻƴǎ in which they 
have a substantial or controlling interest shall not be eligible to tender or be awarded a contract. Public 

http://www.cak.go.ke/
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hŦŬŎŜǊǎ are also not allowed to participate in any procurement proceedings. 

6.5 It is the Consultant's responsibility to ensure that ƛǘΩǎ Experts, joint venture members, Sub-consultants, 
agents (declared or not), sub-contractors, service providers, suppliers and/or their employees meet the 
eligibility requirements. 

6.6 As an exception to the foregoing ITC6.1 and 6.2above: 

a) Sanctions-A ŬǊƳ or an individual that has been debarred from participating in public procurement 
shall ōŜ ƛƴŜƭƛƎƛōƭŜ ǘƻ ōŜ ŀǿŀǊŘŜŘ ŀ ŎƻƴǘǊŀŎǘΣ ƻǊ ǘƻ ōŜƴŜŬǘ ŦǊƻƳ ǘƘŜ ŎƻƴǘǊŀŎǘΣ ŬƴŀƴŎƛŀƭƭȅ ƻǊ 
ƻǘƘŜǊǿƛǎŜΣ ŘǳǊƛƴƎ ǘƘŜ ŘŜōŀǊƳŜƴǘ ǇŜǊƛƻŘΦ ¢ƘŜ ƭƛǎǘ ƻŦ ŘŜōŀǊǊŜŘ ŬǊƳǎ ŀƴŘ ƛƴŘƛǾƛŘǳŀƭǎ ƛǎ ŀǾŀƛƭŀōƭŜ ŦǊƻƳ 
the website of PPRA www.ppra.go.ke. 

b) Prohibitions-Firms and individuals of a country or goods in a country may be ineligible if: 

i) As a matter of law or ƻŦŬŎƛŀƭ regulations, Kenya prohibits commercial relations with that 
country; or 

ii)  By an act of compliance with a decision of the United Nations Security Council taken under 
Chapter VII of the Charter of the United Nations, Kenya prohibits any import of goods or 
services from that country or any payments to any country, person, or entity in that country. 

c) Restrictions for Government-owned Enterprises-Government owned enterprises or institutions in 
Kenya shall be eligible only if they can establish that they 

i) Are legally and ŬƴŀƴŎƛŀƭƭȅ autonomous, 

ii)  Operate under commercial law, and 

iii)  That they are not dependent agencies of the Procuring Entity. 

d) Restrictions for public employees - DƻǾŜǊƴƳŜƴǘ ƻŦŬŎƛŀƭǎ ŀƴŘ ŎƛǾƛƭ ǎŜǊǾŀƴǘǎ ŀƴŘ ŜƳǇƭƻȅŜŜǎ ƻŦ ǇǳōƭƛŎ 
institutions shall not be hired for consulting contracts. 

6.7 Margin of Preference and Reservations-no margin of preference shall be allowed in the selection of 
ŎƻƴǎǳƭǘŀƴǘǎΦ wŜǎŜǊǾŀǘƛƻƴǎ Ƴŀȅ ƘƻǿŜǾŜǊ ōŜ ŀƭƭƻǿŜŘ ǘƻ ŀ ǎǇŜŎƛŬŎ ƎǊƻǳǇ ƻŦ ōǳǎƛƴŜǎǎŜǎ όǘƘŜǎŜ ƎǊƻǳǇǎ ŀǊŜ 
Small and Medium Enterprises, Women Enterprises, Youth Enterprises and Enterprises of persons living 
with disability, as the case may be), and who are appropriately registered as such by the authority to be 
ǎǇŜŎƛŬŜŘ ƛƴ ǘƘŜ 5ŀǘŀ {ƘŜŜǘǎΦ ! ǇǊƻŎǳǊƛƴƎ   entity shall ensure that the invitation to submit proposals 
ǎǇŜŎƛŬŎŀƭƭȅ includes only businesses or ŬǊƳǎ ōŜƭƻƴƎƛƴƎ to one group. 

B.       Preparation  of Proposals 

7. General Considerations 

7.1 Lƴ ǇǊŜǇŀǊƛƴƎ ǘƘŜ tǊƻǇƻǎŀƭΣ ǘƘŜ /ƻƴǎǳƭǘŀƴǘ ƛǎ ŜȄǇŜŎǘŜŘ ǘƻ ŜȄŀƳƛƴŜ ǘƘŜ wCt ƛƴ ŘŜǘŀƛƭΦ aŀǘŜǊƛŀƭ ŘŜŬŎƛŜƴŎƛŜǎ 
in providing the information requested in the RFP may result in rejection of the Proposal. 

8. Cost of Preparation  of Proposal 

8.1 The Consultant shall bear all costs associated with the preparation and submission of its Proposal, and 
the Procuring Entity shall not be responsible for or liable for those costs, regardless of the conduct or 
outcome of the selection process. The Procuring Entity is not bound to accept any proposal and 
reserves the right to annul the selection process at any time prior to Contract award, without thereby 
incurring any liability to the Consultant. 

9. Language 

9.1 The Proposal, as well as all correspondence and documents relating to the Proposal exchanged 
between the Consultant and the Procuring Entity shall be written in the English language. 

10. Documents Comprising the Proposal 

10.1 The Proposal shall comprise the documents and forms listed in the Data Sheet. 

10.2 The Consultant shall declare in the Financial Proposal Submission Form, that in competing for and 
executing a contract, it shall undertake to observe the laws of Kenya against fraud and corruption 
including bribery, as well as against anti-competitive practices including bid rigging. 

http://www.ppra.go.ke./
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10.3 The Consultant shall furnish information on commissions, gratuities and fees, if any, paid or to be paid 
to agents or any other party relating to this Proposal and, if awarded, Contract execution, as requested 
in the Financial Proposal Submission Form. 

 
11. Only One Proposal 

11.1 The Consultant (including the individual members of any Joint Venture) shall submit only one Proposal, 
either in its own name or as part of a Joint Venture in another Proposal. If a Consultant, including any 
Joint Venture member, submits or participates in more than one proposal, all such proposals shall be 
ŘƛǎǉǳŀƭƛŬŜŘ and rejected. This does not, however, preclude Sub-consultant, or the Consultant's staff 
from participating as Key Experts and Non-Key Experts in more than one Proposal when circumstances 
justify and if stated in the Data Sheet. 

11.2 Members of a joint venture may not also make an individual Proposal, be a subcontractor in a separate 
proposal or be part of another joint venture for the purposes of the same Contract. 

11.3 Should a Joint Venture subsequently win the Contract, it shall consider whether an application for 
exemption from the Competition Authority of Kenya is merited pursuant t o Section 25 of the 
Competition Act 2010. 

12. Proposal Validity  

a. Proposal for Validity  Period 

12.1 The Data Sheet indicates the period during which the Consultant's Proposal must remain valid after the 
Proposal submission deadline. 

12.2 During this period, the Consultant shall maintain its original Proposal without any change, including 
the availability of the Key Experts, the proposed rates, and the total price. 

12.3 If it is established that any Key Expert nominated in the Consultant's Proposal was not available at the 
time ƻŦ tǊƻǇƻǎŀƭ ǎǳōƳƛǎǎƛƻƴ ƻǊ ǿŀǎ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ tǊƻǇƻǎŀƭ ǿƛǘƘƻǳǘ ƘƛǎκƘŜǊ ŎƻƴŬrmation, such 
Proposal shall be ŘƛǎǉǳŀƭƛŬŜŘ and rejected for further evaluation and may be subject to sanctions in 
accordance with IT C5. 

b.  Extension of Validity Period  

12.4 The Procuring Entity will make its best effort to complete the negotiations within the proposal's validity 
period. However, should the need arise, the Procuring Entity may request, in writing, all Consultants 
who submitted Proposals prior to the submission deadline to extend the Proposals' validity. 

12.5 If the Consultant agrees to extend the validity of its Proposal, it shall be done without  any change in the 
original Proposal and with confirmation of the availability of the Key Experts, except as provided in 
ITC12.7. 

12.6 The Consultant has the right to refuse to extend the validity of its Proposal in which case such Proposal 
will not be further evaluated. 

b.  Substitution of Key Experts at Validity Extension 

12.7 If any of the Key Experts become unavailable for the extended validity period, the Consultant shall 
ǇǊƻǾƛŘŜ ŀ ǿǊƛǘǘŜƴ ŀŘŜǉǳŀǘŜ ƧǳǎǘƛŬŎŀǘƛƻƴ ŀƴŘ ŜǾƛŘŜƴŎŜ ǎŀǘƛǎŦŀŎǘƻǊȅ ǘƻ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅ ǘƻƎŜǘƘŜǊ ǿƛǘƘ 
the substitution request. In such a case, a replacement Key Expert shall have equal or better 
ǉǳŀƭƛŬŎŀǘƛƻƴǎ ŀƴŘ ŜȄǇŜǊƛŜƴŎŜ ǘƘŀƴ ǘƘƻǎŜ of the originally proposed Key Expert. The technical 
evaluations core, however, will remain to be based on the evaluation of the CV of the original Key 
Expert. 

12.8 LŦ ǘƘŜ /ƻƴǎǳƭǘŀƴǘ Ŧŀƛƭǎ ǘƻ ǇǊƻǾƛŘŜ ŀ ǎǳōǎǘƛǘǳǘŜ YŜȅ 9ȄǇŜǊǘ ǿƛǘƘ Ŝǉǳŀƭ ƻǊ ōŜǘǘŜǊ ǉǳŀƭƛŬŎŀǘƛƻƴǎΣ ƻǊ ƛŦ ǘƘŜ 
ǇǊƻǾƛŘŜŘ ǊŜŀǎƻƴǎ ŦƻǊ ǘƘŜ ǊŜǇƭŀŎŜƳŜƴǘ ƻǊ ƧǳǎǘƛŬŎŀǘƛƻƴ ŀǊŜ ǳƴŀŎŎŜǇǘŀōƭŜ ǘƻ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅΣ ǎǳŎƘ 
Proposal will be rejected. 
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c.  Sub-Contracting  

12.9 ¢ƘŜ /ƻƴǎǳƭǘŀƴǘ ǎƘŀƭƭ ƴƻǘ ǎǳōŎƻƴǘǊŀŎǘ ǘƘŜ ǿƘƻƭŜ ƻǊ ǇŀǊǘ ƻŦ ǘƘŜ {ŜǊǾƛŎŜǎ ǿƛǘƘƻǳǘ ǊŜŀǎƻƴŀōƭŜ ƧǳǎǘƛŬŎŀǘƛƻƴ 
and written approval of the Procuring Entity. 

13. /ƭŀǊƛŬŎŀǘƛƻƴ and Amendment  of RFP 

13.1 ¢ƘŜ /ƻƴǎǳƭǘŀƴǘ Ƴŀȅ ǊŜǉǳŜǎǘ ŀ ŎƭŀǊƛŬŎŀǘƛƻƴ ƻŦ ŀƴȅ ǇŀǊǘ ƻŦ ǘƘŜ wCt ŘǳǊƛƴƎ ǘƘŜ ǇŜǊƛƻŘ ƛƴŘƛŎŀǘŜŘ ƛƴ ǘƘŜ 
5ŀǘŀ {ƘŜŜǘ ōŜŦƻǊŜ ǘƘŜ tǊƻǇƻǎŀƭǎϥ ǎǳōƳƛǎǎƛƻƴ ŘŜŀŘƭƛƴŜΦ !ƴȅ ǊŜǉǳŜǎǘ ŦƻǊ ŎƭŀǊƛŬŎŀǘƛƻƴ Ƴǳǎǘ ōŜ ǎŜƴǘ ƛƴ 
writing, or by standard electronic means, to the Procuring Entity's address indicated in the Data Sheet. 
The Procuring Entity will respond in writing, or by standard electronic means, and will send written 
copies of the response (including an explanation of the query but without identifying its source) to all 
Consultants. Should the Procuring Entity deem it necessary to amend the RFP as a result of a 
ŎƭŀǊƛŬŎŀǘƛƻƴΣ ƛǘ ǎƘŀƭƭ Řƻ ǎƻ ŦƻƭƭƻǿƛƴƎ ǘƘŜ ǇǊƻŎŜŘǳǊŜ ŘŜǎŎǊƛōŜŘ ōŜƭƻǿΥ 

13.2 At any time before the proposal submission deadline, the Procuring Entity may amend the RFP by 
issuing an amendment in writing or by standard electronic means. The amendment shall be sent to all 
invited Consultants and will be binding on them. The Consultants shall acknowledge receipt fall 
amendments in writing. 

13.3  If the amendment is substantial, the Procuring Entity may extend the proposal submission deadline to 
give the Consultants reasonable time to take an amendment into account in their Proposals. 

13.4 ¢ƘŜ /ƻƴǎǳƭǘŀƴǘ Ƴŀȅ ǎǳōƳƛǘ ŀ ƳƻŘƛŬŜŘ tǊƻǇƻǎŀƭ ƻǊ ŀ ƳƻŘƛŬŎŀǘƛƻƴ ǘƻ ŀƴȅ ǇŀǊǘ ƻŦ ƛǘ ŀǘ ŀƴȅ ǘƛƳŜ ǇǊƛƻǊ ǘƻ 
the proposal submission deadline. No ƳƻŘƛŬŎŀǘƛƻƴǎ to the Technical or Financial Proposal shall be 
accepted after the deadline. 

14. Preparation  of Proposalsς{ǇŜŎƛŬŎ Considerations 

14.1 While preparing the Proposal, the Consultant must give particular attention to the following: 

(a) If a consultant considers that it may enhance its expertise for the assignment by associating with 
other consultants in the form of a Joint Venture or as Sub-consultants, it may do solon gas only 
one Proposal is submitted, in accordance with ITC 11. Above. A Consultant cannot associate with 
shortlisted Consultant(s). When associating with non-shortlisted/non-invited ŬǊƳǎ in the form of 
a joint venture or a sub-consultancy, the shortlisted/invited Consultant shall be a lead member. If 
shortlisted/invited Consultant associates with each other, any of them can be a lead member. 

(b) The Procuring Entity may indicate in the Data Sheet the estimated amount or Key Experts' time 
input (expressed in person-month), or  the Procuring Entity's estimated total cost of the 
assignment, but not both. This estimate is indicative, and the Proposal shall be based on the 
Consultant's own estimates for the same. This clause shall not apply when using the Fixed Budget 
selection method. 

(c) For assignments under the Fixed-Budget selection method, the estimated Key Experts' time input 
shall not be disclosed. The total available budget, with an indication whether it is inclusive or 
exclusive of taxes, is given in the Data Sheet, and the Financial Proposal shall not exceed this 
budget. 

d)  Key Experts shall not appear in more than one proposal unless so allowed in the Data Sheet. 
LƴǾƛǘŜŘ ŬǊƳǎ Ƴǳǎǘ ŎƻƴŬǊƳ ŀƴŘ ŜƴǎǳǊŜ ǘƘŜƛǊ key experts do not appear in proposal of other invited 
ŬǊƳǎΣ ƻǘƘŜǊǿƛǎŜ ǇǊƻǇƻǎŀƭǎ ǿƛǘƘ YŜȅ ŜȄǇŜǊǘǎ ŀǇǇŜŀǊƛƴƎ ƛƴ ƻǘƘŜǊ ǇǊƻǇƻsals will be rejected. 

15. Technical Proposal Format and Content 

15.1 The Technical Proposal shall be prepared using the Standard Forms provided in Section 3 of the RFP 
and shall comprise the documents listed in the Data Sheet under ITC 10.1. The Technical Proposal shall 
ƴƻǘ ƛƴŎƭǳŘŜ ŀƴȅ ŬƴŀƴŎƛŀƭ ƛƴŦƻǊƳŀǘƛƻƴΦ ! ¢ŜŎƘƴƛŎŀƭ tǊƻǇƻǎŀƭ ŎƻƴǘŀƛƴƛƴƎ ƳŀǘŜǊƛŀƭ ŬƴŀƴŎƛŀƭ ƛƴŦƻǊƳŀǘƛƻƴ 
shall be declared non- responsive. 

15.2 Consultant shall not propose alternative Key Experts. Only one  
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15.3  shall be submitted for each Key Expert position. Failure to comply with this requirement will make the 
Proposal non-responsive. 

16. Financial Proposal 

16.1 The Financial Proposal shall be prepared using the Standard Forms provided in Section 4 of the RFP. It 
shall list all costs associated with the assignment, including (a) remuneration for Key Experts and Non-
Key Experts, (b) reimbursable expenses indicated in the Data Sheet. Irrespective of the consultant 
selection method, any Consultant that does not submit itemized and priced ŬƴŀƴŎƛŀƭ proposal, or 
merely refers the Procuring Entity to other  legal instruments for the applicable minimum 
remuneration fees shall be considered non-responsive. 

a.     Price Adjustment 

16.2 For assignments with a duration exceeding 18 months, a price adjustment provision for foreign and/or 
ƭƻŎŀƭ ƛƴƅŀǘƛƻƴ for remuneration rates applies if so, stated in the Data Sheet. 

b.  Taxes 

16.3 The Consultant and its Subconsultants and Experts are responsible for meeting all tax liabilities arising 
out of the Contract unless stated otherwise in the Data Sheet. Information on taxes in Kenya is 
provided in the Data Sheet 

c.  Currency of Proposal 

16.4 The Consultant may express the price for its Services in the currency or currencies as stated in the Data 
Sheet. If indicated in the Data Sheet, the portion of the price representing local cost shall be stated in 
Kenya Shillings. 

d.  Currency of Payment 

16.5  Payment under the Contract shall be made in the currency or currencies in which the payment is 
requested in the Proposal. 

 

C. SUBMISSION, OPENING AND EVALUATION 

17. Submission, Sealing, and Marking  of Proposals 

17.1 The Consultant shall submit a signed and complete Proposal comprising the documents and forms in 
ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ L¢/ мл ό5ƻŎǳƳŜƴǘǎ /ƻƳǇǊƛǎƛƴƎ tǊƻǇƻǎŀƭύΦ /ƻƴǎǳƭǘŀƴǘǎ ǎƘŀƭƭ ƳŀǊƪ ŀǎ ά/hbCL59b¢L![έ 
information ƛƴ ǘƘŜƛǊ tǊƻǇƻǎŀƭǎ ǿƘƛŎƘ ƛǎ ŎƻƴŬŘŜƴǘƛŀƭ ǘƻ ǘƘŜƛǊ ōǳǎƛƴŜǎǎΦ ¢Ƙƛǎ Ƴŀȅ ƛƴŎƭǳŘŜ ǇǊƻǇǊƛŜǘŀǊȅ 
ƛƴŦƻǊƳŀǘƛƻƴΣ ǘǊŀŘŜ ǎŜŎǊŜǘǎ ƻǊ ŎƻƳƳŜǊŎƛŀƭ ƻǊ ŬƴŀƴŎƛŀƭƭȅ ǎŜƴǎƛǘƛǾŜ ƛƴŦƻǊƳŀǘƛƻƴΦ ¢ƘŜ ǎǳōƳƛǎǎƛƻƴ Ŏŀƴ ōŜ 
ŘƻƴŜ ōȅ Ƴŀƛƭ ƻǊ ōȅ ƘŀƴŘΦ LŦ ǎǇŜŎƛŬŜŘ ƛƴ ǘƘŜ 5ŀǘŀ {ƘŜŜǘΣ ǘƘŜ /ƻƴǎǳƭǘŀnt has the option of submitting its 
Proposals electronically. 

17.2 An authorized representative of the Consultant shall sign the original submission letters in the required 
format for both the Technical Proposal and the Financial Proposals and shall initial all pages of both. 
The authorization shall be in the form of a written power of attorney attached to the Technical 
Proposal. 

17.3 A Proposal submitted by a Joint Venture shall be signed by all members so as to be legally binding on 
all members, or by an authorized representative who has a written power of attorney signed by each 
member's authorized representative. 

17.4 !ƴȅ ƳƻŘƛŬŎŀǘƛƻƴǎΣ ǊŜǾƛǎƛƻƴǎΣ ƛƴǘŜǊƭƛƴŜŀǘƛƻƴǎΣ ŜǊŀǎǳǊŜǎΣ ƻǊ ƻǾŜǊǿǊƛǘƛƴƎ ǎƘŀƭƭ ōŜ ǾŀƭƛŘ ƻƴƭȅ ƛŦ ǘƘŜȅ ŀǊŜ 
signed or initialed by the person signing the Proposal. 

17.5 The signed Proposal shall be ƳŀǊƪŜŘ άhwLDLb![έΣ and its copies ƳŀǊƪŜŘ ά/ht¸έ as appropriate. The 
number of copies is indicated in the Data Sheet. All copies shall be made from the signed original. If 
there are discrepancies between the original and the copies, the original shall prevail. 
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18. Sealing and Marking  of Proposals 

18.1 ¢ƘŜ ŬǊƳ ǎƘŀƭƭ ŘŜƭƛǾŜǊ ǘƘŜ tǊƻǇƻǎŀƭǎ ƛƴ ŀ ǎƛƴƎƭŜ ǎŜŀƭŜŘ ŜƴǾŜƭƻǇŜΣ ƻǊ ƛƴ ŀ ǎƛƴƎƭŜ ǎŜŀƭŜŘ ǇŀŎƪŀƎŜΣ ƻǊ ƛƴ ŀ 
single sealed container bearing the name and Reference number of the assignment, addressed to the 
Procuring Entity ŀƴŘ ŀ ǿŀǊƴƛƴƎ ά5h bh¢ ht9b .9Chw9ΧΧΧΧ. (The time and date for proposal 
ƻǇŜƴƛƴƎ ŘŀǘŜέΦ ²ƛǘƘƛƴ ǘƘŜ ǎƛƴƎƭŜ ŜƴǾŜƭƻǇŜΣ ǇŀŎƪŀƎŜ ƻǊ ŎƻƴǘŀƛƴŜǊΣ ǘƘŜ CƛǊƳ ǎƘŀƭƭ ǇƭŀŎŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎ 
separate, sealed envelopes: 

18.2  In the single sealed envelope, or in a single sealed package, or in a single sealed container the 
following documents shall been closed and shall be addressed as follows: 

i) ƛƴ ŀƴ ŜƴǾŜƭƻǇŜ ƻǊ ǇŀŎƪŀƎŜ ƻǊ ŎƻƴǘŀƛƴŜǊ ƳŀǊƪŜŘ άhwLDLb![έΣ ŀƭƭ ŘƻŎǳƳŜƴǘǎ ŎƻƳǇǊƛǎƛƴƎ 
the Technical Proposal, as described in ITC11. 

ii)  in an envelope or package or container marked ά/htL9{έΣ all required copies of the 
Technical Proposal. 

iii)  in an envelope or package or container marked άhwLDLb![έΣ all required copies of the 
Financial Proposal; and 

18.3  The inner envelopes or packages or containers shall: 
i) Bear the name and address of the Procuring Entity. 
ii)  Bear the name and address of the Firm; and 
iii)  Bear the name and Reference number of the Assignment. 

18.4  If an envelope or package or container is not sealed and marked as required, the Procuring Entity will 
assume no responsibility for the misplacement or premature opening of the proposal. Proposals that 
are misplaced or opened prematurely will not be accepted. 

18.5 ¢ƘŜ tǊƻǇƻǎŀƭ ƻǊ ƛǘǎ ƳƻŘƛŬŎŀǘƛƻƴǎ Ƴǳǎǘ ōŜ ǎŜƴǘ ǘƻ ǘƘŜ ŀŘŘǊŜǎǎ ƛƴŘƛŎŀǘŜŘ ƛƴ ǘƘŜ 5ŀǘŀ {ƘŜŜǘ ŀƴŘ ǊŜŎŜƛǾŜŘ 
by the Procuring Entity no later than the deadline indicated in the Data Sheet, or any extension to this 
ŘŜŀŘƭƛƴŜΦ !ƴȅ tǊƻǇƻǎŀƭ ƻǊ ƛǘǎ ƳƻŘƛŬŎŀǘƛƻƴ ǊŜŎŜƛǾŜŘ ōȅ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅ ŀŦǘŜǊ ǘƘŜ ŘŜŀŘƭƛƴŜ ǎƘŀƭƭ ōŜ 
declared late and rejected, and promptly returned unopened. 

19. /ƻƴŬŘŜƴǘƛŀƭƛǘȅκ/ŀƴǾŀǎǎƛƴƎ 

19.1 From the time the Proposals are opened to the time the Contract is awarded, the Consultant should not 
contact the Procuring  Entity on any matter related to its Technical and/or Financial Proposal. 
Information relating to the evaluation of Proposals and award recommendations shall not be disclosed 
to the Consultants who submitted the tǊƻǇƻǎŀƭǎ ƻǊ ǘƻ ŀƴȅ ƻǘƘŜǊ ǇŀǊǘȅ ƴƻǘ ƻŦŬŎƛŀƭƭȅ ŎƻƴŎŜǊƴŜŘ ǿƛǘƘ ǘƘŜ 
process, until the publication of the Contract award information. 

19.2 Any attempt by consultants or any one on behalf of the Consultant to ƛƴƅǳŜƴŎŜ improperly the 
Procuring Entity in the evaluation of the Proposals or Contract award decisions may result in the 
rejection of its Proposal and may be subject to the application of prevailing PPRA's debarment 
procedures. 

19.3 Notwithstanding the above provisions, from the time of the Proposals' opening to the time of Contract 
award publication, if a consultant wishes to contact the Procuring Entity on any matter related to the 
selection process, it should do so only in writing. 

20. Opening of Technical Proposals 

20.1 The Procuring Entity's opening committee shall conduct the opening of the Technical Proposals in the 
presence of the Consultants' authorized representatives who choose to attend (in person, or online if 
this option is offered in the Data Sheet). The opening date, time and the address are stated in the Data 
Sheet. The envelopes with the Financial Proposal shall remain sealed and shall be securely stored by 
the Procuring Entity or with a reputable public auditor or independent authority until they are opened 
in accordance with ITC 22. 
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20.2 At the opening of the Technical Proposals the following shall be read out: (i) the name and the country 
of the Consultant or, in case of a Joint Venture, the name of the Joint Venture, the name of the lead 
member and the names and the countries of all members; (ii) the presence or absence of a duly sealed 
envelope with the Financial Proposal; (iii) any ƳƻŘƛŬŎŀǘƛƻƴǎ to the Proposal submitted prior to 
proposal submission deadline; and (iv) any other information deemed appropriate or as indicated in 
the Data Sheet. 

21. Proposals Evaluation 

21.1 Subject to provision of ITC 15.1, the valuators of the Technical Proposals shall have no access to the 
Financial Proposals until the technical evaluation is concluded and after the Procuring Entity ƴƻǘƛŬŜǎ 
all the Consultants in accordance with ITC 22.1. 

21.2 The Consultant is not permitted to alter or modify its Proposal in any way after the proposal 
submission deadline except as permitted under ITC12.7. While evaluating the Proposals, the 
Evaluation Committee will conduct the evaluation solely based on the submitted Technical and 
Financial Proposals. 

22. Evaluation of Technical Proposals 

22.1 The Procuring Entity's evaluation committee shall evaluate the Technical Proposals that have passed 
the eligibility and mandatory criteria, based on their responsiveness to the Terms of Reference and the 
RFP. The eligibility and mandatory criteria is outlined in the Terms of Refence outlined in section 6.1 
below.  

22.2 Each responsive Proposal will be given a technical score. A Proposal shall be rejected at this stage if it 
does not respond to important aspects of the RFP or if it fails to achieve the minimum technical score 
indicated in the Data Sheet. 

23. Public Opening of Financial Proposals 

23.1 Unsuccessful Proposals 

 After the technical evaluation is completed, the Procuring Entity shall notify those Consultants whose 
Proposals were considered non-responsive to the RFP and TOR or did not meet the minimum 
qualifying technical score, advising them the following: (i) their Proposal was not responsive to the RFP 
and TOR or did not meet the minimum qualifying technical score;(ii)provide information relating to the 
Consultant's overall technical score, as well as scores obtained for each criterion and sub-criterion; (iii) 
their Financial Proposals will be returned unopened  after completing the selection process and 
Contract signing; and (iv ) notify t hem of the date, time and location of the public opening of the 
Financial Proposals and invite them to attend. 

23.2  Financial Proposals for QBS, CQS and SSS 

 Following the ranking of the Technical Proposals, when the selection is based on QBS or CQS, the top-
ranked Consultant is invited to negotiate the Contract. Only the Financial Proposal of the technically 
top-ranked Consultant is opened by the opening committee. All other Financial Proposals shall be 
returned unopened after the Contract negotiations are successfully concluded and the Contract is 
signed with the successful Consultant. 

 When the selection is based on the SSS method and if the invited Consultant meets the minimum 
technical score required passing, the ŬƴŀƴŎƛŀƭ proposal shall be opened and the Consultant invited to 
negotiate the contract. 

23.3 Financial Proposals for QCBS, FBS, LCS 

 Following the ranking of the Technical Proposals, and after internal approvals, the Procuring Entity shall 
simultaneously notify in writing those Consultants whose Proposals were considered responsive to the 
RFP and TOR, and that have achieved the minimum qualifying technical score, advising them the 
following: (i) their Proposal was responsive to the RFP and TOR and met the minimum qualifying 
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technical score; (ii) provide information relating to the Consultant's overall technical score, as well as 
scores obtained for each criterion and sub-criterion;(iii) their Financial Proposal will be opened at the 
public opening of Financial Proposals; and (iv) notify them of the date, time and location of the public 
opening and invite them for the opening of the Financial Proposals. 

23.4 Opening of Financial Proposals 

 The opening date should allow the Consultants ǎǳŦŬŎƛŜƴǘ time to decide on attending the opening and 
shall be no less than ŬǾŜ ό5) Business Days from the date of ƴƻǘƛŬŎŀǘƛƻƴ of the results of the technical 
evaluation, described in ITC 22.1 and 22.2. 

 The Consultant's attendance at the opening of the Financial Proposals (in person, or online if such an 
option is indicated in the Data Sheet) is optional and is at the Consultant's choice. 

 The Financial Proposals shall be opened publicly by the Procuring Entity's opening committee in the 
presence of the  representatives of the Consultants and anyone else who chooses to attend. Any 
interested party who wishes to attend this public opening should contact the Procuring Entity as 
indicated in the Data Sheet. At the opening, the names of the Consultants, and the overall technical 
scores, including the break-down by criterion, shall be read aloud. The Financial Proposals will then be 
inspected to ŎƻƴŬǊƳ that they have remained sealed and unopened. These Financial Proposals shall be 
then opened, and the total prices read aloud and recorded. Copies of the record shall be sent to all 
Consultants who submitted Proposals. 

24. Correction of Errors 

24.1 Activities and items described in the Technical Proposal but not priced in the Financial Proposal, shall 
be assumed to be included in the prices of other activities or items, and no corrections are made to the 
Financial Proposal. 

24.2 Time-Based Contracts-If a Time-Based contract form is included in the RFP, in case of discrepancy 
between (i) a partial amount(sub-total) and the total amount, or (ii)between the amount derived by 
multiplication of unit price with quantity and the total price, or (iii) between ŬƎǳǊŜǎ and words, the later 
will prevail. In case of discrepancy between the Technical and Financial Proposals in indicating 
quantities of input, the Technical Proposal prevails, and the Procuring Entity's evaluation committee 
ǎƘŀƭƭ ŎƻǊǊŜŎǘ ǘƘŜ ǉǳŀƴǘƛŬŎŀǘƛƻƴ ƛƴŘƛŎŀǘŜŘ ƛƴ ǘƘŜ CƛƴŀƴŎƛŀƭ tǊƻǇƻǎŀƭ so as to make it consistent with that 
indicated in the Technical Proposal, apply the relevant unit price included in the Financial Proposal to 
the corrected quantity, and correct the total Proposal cost. 

24.3 Lump-Sum Contracts - If a Lump-Sum contract form is included in the RFP, the Consultant is deemed to 
have included all prices in the Financial Proposal, so neither arithmetical correction nor price 
adjustments shall be made. The total price, net of taxes understood as per ITC 24 below, ǎǇŜŎƛŬŜŘ ƛƴ ǘƘŜ 
Financial Proposal (Form FIN-1) shall be considered as the offered price. 

25. Taxes 

25.1 Subject to ITC 24.2, all taxes are deemed to be included in the Consultant's financial proposal as 
separate items, and, therefore, considered in the evaluation. 

25.2 All local ƛŘŜƴǘƛŬŀōƭŜ taxes levied on the contract in voices (such as sales tax, VAT, excise tax, or any 
similar taxes or levies) and in come and withholding tax payable to Kenya on the remuneration of non-
resident Experts for the services rendered in Kenya are dealt with in accordance with the instructions in 
the Data Sheet. 

26. Conversion to Single Currency 

26.1 For the evaluation purposes, prices shall be converted to a single currency using the selling rates of 
exchange, source and date indicated in the Data Sheet. 

27. Abnormally Low  Prices 
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27.1 !ƴ !ōƴƻǊƳŀƭƭȅ [ƻǿ tǊƛŎŜ ƛǎ ƻƴŜ ǿƘŜǊŜ ǘƘŜ ŬƴŀƴŎƛŀƭ ǇǊƛŎŜΣ ƛƴ ŎƻƳōƛƴŀǘƛƻƴ ǿƛǘƘ ƻǘƘŜǊ ŎƻƴǎǘƛǘǳŜƴǘ 
elements of the proposal, appears unreasonably low to the extent that the price raises material 
ŎƻƴŎŜǊƴǎ ǿƛǘƘ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅ ŀǎ ǘƻ ǘƘŜ ŎŀǇŀōƛƭƛǘȅ ƻŦ ǘƘŜ /ƻƴǎǳƭǘƛƴƎ ŬǊƳ ǘƻ ǇŜǊŦƻǊƳ ǘƘŜ /ƻƴǘǊŀŎǘ 
for the offered price. 

27.2 In the event of ƛŘŜƴǘƛŬŎŀǘƛƻƴ of a potentially Abnormally Low Price by the evaluation committee, the 
Procuring Entity shall seek written ŎƭŀǊƛŬŎŀǘƛƻƴ from the ŬǊƳΣ including a detailed price analyses of its 
price in relation to the subject matter of the contract, scope, delivery schedule, allocation of risk sand 
responsibilities and any other requirements of the RFP document. 

27.3 After evaluation of the price analyses, if the Procuring Entity determines that the ŬǊƳ has failed to 
demonstrate its capability to perform the contract for the offered price, the Procuring Entity shall reject 
the ŬǊƳϥǎ proposal. 

28. Abnormally High  Prices 

28.1 An abnormally high price is one where the proposal price, in combination with other con stituent 
elements of the proposal, appears unreasonably too high to the extent that the Procuring Entity is 
concerned that it (the Procuring Entity) may not be getting value for money, or it may be paying too 
high a price for the contract compared with market prices or that genuine competition between 
consultants is compromised. 

28.2 In case of an abnormally high tender price, the Procuring Entity shall make a survey of the market 
prices, check if the  estimated cost of the contract is correct, and review the RFP to check if the 
ǎǇŜŎƛŬŎŀǘƛƻƴǎΣ TOR, scope of work and conditions of contract are contributory to the abnormally high 
proposals. The Procuring Entity may also seek written ŎƭŀǊƛŬŎŀǘƛƻƴ from the Consultants on the reason 
or the high proposal price. The Procuring Entity shall proceed as follows: 

i) If the proposal price is abnormally high based on the wrong estimated cost of the contract, the 
Procuring Entity may accept or not accept the proposal depending on the Procuring Entity's budget 
considerations. 

ii)  If ǎǇŜŎƛŬŎŀǘƛƻƴǎΣ TOR, scope of work and/or conditions of contract are contributory to the abnormally 
high proposal prices, the Procuring Entity shall reject all proposals and may re-invite for proposals 
for the contract based on revised estimates, ǎǇŜŎƛŬŎŀǘƛƻƴǎΣ TOR, scope of work and conditions of 
contract. 

28.3 If the Procuring Entity determines that the Proposal Price is abnormally too high because genuine 
competition between  consultants is compromised (often due to collusion, corruption, or other 
manipulations), the Procuring Entity shall reject all Proposals and shall institute or cause competent 
Government Agencies to institute an investigation on the cause of the compromise, before re-inviting 
for proposals. 

29. Combined Quality  and Cost Evaluation 

a.  Quality and Cost Based Selection (QCBS) Method 

29.1 In the case of Quality and Cost Based Selection (QCBS), the total score is calculated by weighting the 
technical and ŬƴŀƴŎƛŀƭ scores and adding them as per the formula and instructions in the Data Sheet. 
The Consultant that achieves the highest combined technical and ŬƴŀƴŎƛŀƭ score will be ƴƻǘƛŬŜŘ and 
invited for negotiations. 

b.  Fixed Budget Selection (FBS) Method 

29.2 In the case of FBS, those Proposals that exceed the budget indicated in ITC 14.1.4 of the Data Sheet 
shall be rejected. The Procuring Entity's evaluation committee will select the Consultant with the 
highest-ranked Technical Proposal that does not exceed the budget indicated in the RFP, notify and 
invite such Consultant to negotiate the Contract. 

c.  Least Cost Selection (LCS) Method 
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29.3 In the case of Least-Cost Selection (LCS), the Procuring Entity's evaluation committee will select the 
Consultant whose Proposal is the lowest evaluated total price among those Proposals that achieve the 
minimum technical score required to pass, notify the Consultant and invite the Consultant to negotiate 
the Contract. 

d.  Combined Technical and Evaluation Report 

29.4 ¢ƘŜ ŜǾŀƭǳŀǘƛƻƴ ŎƻƳƳƛǘǘŜŜ ǎƘŀƭƭ ǇǊŜǇŀǊŜ ŀ ŎƻƳōƛƴŜŘ ǘŜŎƘƴƛŎŀƭ ŀƴŘ ŬƴŀƴŎƛŀƭ ŜǾŀƭǳŀǘƛƻƴ ǊŜǇƻǊǘΣ ǿƛǘƘ 
ǎǇŜŎƛŬŎ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴǎ for award or otherwise and subject to the required approvals within the 
Procuring Entity prior to ƴƻǘƛŬŎŀǘƛƻƴǎ and invitation of consultant for negotiations. 

30. bƻǘƛŬŎŀǘƛƻƴ of Intention  to  enter  into  a /ƻƴǘǊŀŎǘκbƻǘƛŬŎŀǘƛƻƴ of Award 

30.1 ¢ƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅ ǎƘŀƭƭ ǎŜƴŘ ǘƻ ŜŀŎƘ /ƻƴǎǳƭǘŀƴǘ όǘƘŀǘ Ƙŀǎ ƴƻǘ ŀƭǊŜŀŘȅ ōŜŜƴ ƴƻǘƛŬŜŘ ǘƘŀǘ ƛǘ Ƙŀǎ ōŜŜƴ 
unsuccessful) the bƻǘƛŬŎŀǘƛƻƴ of Intention to Award the Contract to the successful Consultant. The 
bƻǘƛŬŎŀǘƛƻƴ ƻŦ LƴǘŜƴǘƛƻƴ ǘƻ enter a Contract κ bƻǘƛŬŎŀǘƛƻƴ ƻŦ Award shall contain, at a minimum, the 
following information: 

i) The name and address of the Consultant with whom the Procuring Entity successfully 
negotiated a contract. 

ii)  the contract price of the successful Proposal. 

iii)  a statement of the reasons why the recipient's Proposal was unsuccessful. 

iv) the expiry date of the Standstill Period, and 

v) ƛƴǎǘǊǳŎǘƛƻƴǎ ƻƴ Ƙƻǿ ǘƻ ǊŜǉǳŜǎǘ ŀ ŘŜōǊƛŜŬƴƎ ŀƴŘκƻǊ ǎǳōƳƛǘ ŀ ŎƻƳǇƭŀƛƴǘ ŘǳǊƛƴƎ ǘƘŜ 
standstill period. 

 

31. Standstill  Period 

31.1 The Standstill Period shall be the number of days stated in the Data Sheet. The Standstill Period 
commences the day after the date the Procuring Entity has transmitted to each Consultant (that has 
not already been ƴƻǘƛŬŜŘ that ƛǘ Ƙŀǎ ōŜŜƴ ǳƴǎǳŎŎŜǎǎŦǳƭύ ǘƘŜ bƻǘƛŬŎŀǘƛƻƴ ƻŦ LƴǘŜƴǘƛƻƴ ǘƻ Award the 
Contract. The Contract shall not be signed earlier than the expiry of the Standstill Period. This period 
shall be allowed for aggrieved Consultants to lodge an appeal. The procedure for appeal and the 
authority to determine the appeal or complaint is as indicated in the Data Sheet. 

D. NEGOTIATIONS AND AWARD 

32. Negotiations  

32.1 The negotiations will be held at the date and address indicated in the Data Sheet with the Consultant's 
representative(s) who must have written power of attorney to negotiate and sign a Contract on behalf 
of the Consultant. 

32.2 The evaluation committee shall prepare minutes of negotiations that are signed by the Accounting 
hŦŬŎŜǊ and the Consultant's authorized representative. 

32.3 Availability  of Key Experts 

The invited Consultant shall ŎƻƴŬǊƳ the availability of all Key Experts included in the Proposal as a 
pre-requisite to the negotiations, or, if applicable, a replacement in accordance with ITC 12. Failure to 
ŎƻƴŬǊƳ ǘƘŜ YŜȅ 9ȄǇŜǊǘǎϥ availability may result in the rejection of the Consultant's Proposal and the 
Procuring Entity proceeding to negotiate the Contract with the next-ranked Consultant. 

32.4 Notwithstanding the above, the substitution Key Experts at the negotiations may be considered if due 
solely to circumstances outside the reasonable control of and not foreseeable by the Consultant, 
including but not limited to death or medical in capacity. In such a case, the Consultant shall offer a 
substitute Key Expert within the ǇŜǊƛƻŘ ƻŦ ǘƛƳŜ ǎǇŜŎƛŬŜŘ ƛƴ ǘƘŜ ƭŜǘǘŜǊ ƻŦ ƛƴǾƛǘŀǘƛƻƴ ǘƻ ƴŜƎƻǘƛŀǘŜ ǘƘŜ 
/ƻƴǘǊŀŎǘΣ ǿƘƻ ǎƘŀƭƭ ƘŀǾŜ ŜǉǳƛǾŀƭŜƴǘ ƻǊ ōŜǘǘŜǊ ǉǳŀƭƛŬŎŀǘƛƻƴǎ and experience than the original 
candidate. 
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32.5 Technical negotiations  

The technical negotiations include discussions of the Terms of Reference (TORs), the proposed 
methodology, the Procuring Entity's inputs, the special conditions of the Contract, and ŬƴŀƭƛȊƛƴƎ the 
ά5ŜǎŎǊƛǇǘƛƻƴ of {ŜǊǾƛŎŜǎέ ǇŀǊǘ of the Contract. These discussions shall not substantially alter the 
original scope of services under TOR or the terms of the contract, lest the quality of the Ŭƴŀƭ product, 
its price, or the relevance of the initial evaluation be affected. 

32.6 Financial negotiations  

The ŬƴŀƴŎƛŀƭ negotiations include the ŎƭŀǊƛŬŎŀǘƛƻƴ of the Consultant's tax liability in Kenya and how it 
should ōŜ ǊŜƅŜŎǘŜŘ in the Contract. All applicable taxes shall be itemized separately and included in 
the contract price. 

32.7 If the selection method included cost as a factor in the evaluation (that is QCBS, FBS, LCS), the unit 
rates and the total  price stated in the Financial Proposal for a Lump-Sum contract shall not be 
negotiated. 

32.8 Where QBS or CQS methods was used for a Lump-sum Contract as indicated in the RFP, the unit rates 
negotiations shall not take place, except when the offered Key Experts and Non-Key Experts' 
remuneration rates  
aremuchhigherthanthetypicallychargedratesbyconsultantsinsimilarcontractsortheprofessionalpractic
e. In such case, the Procuring Entity may ask for ŎƭŀǊƛŬŎŀǘƛƻƴǎ and, if the fees are very high, ask to 
change the rates. The format for (i) providing information on remuneration rates in the case of QB 
Sand CQS; and (ii) clarifying remuneration rates' structure under this Clause, is provided in Appendix A 
to the Financial Form FIN-3: Financial Negotiations ς Breakdown of Remuneration Rates. If after the 
ŎƭŀǊƛŬŎŀǘƛƻƴǎΣ ǘƘŜ ǇǊƛŎŜ ƛǎ ǎǘƛƭƭ ŎƻƴǎƛŘŜǊŜŘ too high, the Procuring Entity may terminate the negotiation 
and invite the next ranked Consultant to open its ŬƴŀƴŎƛŀƭ proposal and negotiate the contract. 

32.9 In the case of a Time- Based contract, negotiation of unit rates shall not take place, except when the 
offered Key Experts and Non-Key Experts' remuneration rates are much higher than the typically 
charged rates by consultants in similar contracts. In such a case, the Procuring Entity may ask for 
ŎƭŀǊƛŬŎŀǘƛƻƴǎ and, if the fees are very high, ask to change the rates. The format for (i) providing 
information on remuneration rates in the case of QBS and CQS; and (ii) clarifying remuneration rates 
'structure under this Clause, is provided in Appendix A to the  Financial Form FIN-3: Financial 
Negotiations-Breakdown of Remuneration Rates. If after the ŎƭŀǊƛŬŎŀǘƛƻƴǎΣ ǘƘŜ ǇǊƛŎŜ ƛǎ ǎǘƛƭƭ ŎƻƴǎƛŘŜǊŜŘ 
too high, the Procuring Entity may terminate the negotiation and invite the next ranked Consultant 
for negotiations. 

32.10 Where SSS method was used as indicated in the RFP, both the unit rates and total price shall be 
negotiated. If the negotiations fail, the Procuring Entity shall t erminate the Consultant selection 
process. In that event, the Procuring Entity shall review the consultancy requirements and market 
conditions prior to deciding to use an appropriate selection method to again procure the consulting 
services. 

33. Conclusion of Negotiations  

33.1 The negotiations are concluded wiǘƘ ŀ ǊŜǾƛŜǿ ƻŦ ǘƘŜ ŬƴŀƭƛȊŜŘ ŘǊŀŦǘ /ƻƴǘǊŀŎǘΣ ǿƘƛŎƘ ǘƘŜƴ ǎƘŀƭƭ ōŜ 
initialed ōȅ ǘƘŜ !ŎŎƻǳƴǘƛƴƎ hŦŬŎŜǊ ŀƴŘ ǘƘŜ /ƻƴǎǳƭǘŀƴǘϥǎ ŀǳǘƘƻǊƛȊŜŘ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜ ŀƴŘ ƳƛƴǳǘŜǎ 
prepared to record the outcome of the negotiations. 

33.2 If the negotiations fail, the Procuring Entity shall inform the Consultant in writing of all pending issues 
ŀƴŘ ŘƛǎŀƎǊŜŜƳŜƴǘǎ ŀƴŘ ǇǊƻǾƛŘŜ ŀ Ŭƴŀƭ ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ǘƘŜ /ƻƴǎǳƭǘŀƴǘ ǘƻ ǊŜǎǇƻƴŘΦ LŦ ŘƛǎŀƎǊŜŜƳŜƴǘ 
persists, the Procuring Entity shall terminate the negotiations informing the Consultant of the reasons 
for doing so. The Procuring Entity will invite the next-ranked Consultant to negotiate a Contract. Once 
the Procuring Entity commences negotiations with the next-ranked Consultant, the Procuring Entity 
shall not reopen the earlier negotiations. 

34. Letter  of Award 

34.1 ¦Ǉƻƴ ŜȄǇƛǊȅ ƻŦ ǘƘŜ {ǘŀƴŘǎǘƛƭƭ tŜǊƛƻŘΣ ǎǇŜŎƛŬŜŘ ƛƴ L¢/ нуΦмΣ ŀŦǘŜǊ ǎŀǘƛǎŦŀŎǘƻǊƛƭȅ ŀŘŘǊŜǎǎƛƴƎ ŀƴȅ ŀǇǇŜŀƭ ǘƘŀǘ 
has been ŬƭŜŘ within the Standstill Period, and upon successful negotiations, the Procuring Entity shall 
send a Letter of Award ǘƻ ǘƘŜ ǎǳŎŎŜǎǎŦǳƭ /ƻƴǎǳƭǘŀƴǘΦ ¢ƘŜ ƭŜǘǘŜǊ ǎƘŀƭƭ ŎƻƴŬǊƳ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅϥǎ 
award of Contract to the successful Consultant and requesting the Consultant to sign and return the 
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draft negotiated Contract within Twenty-One (21) Days from the date of the Letter of Award. 

35. Signing of Contract 
35.1 The Contract shall be signed prior to the expiration of the Proposal Validity Period and promptly after 

ŜȄǇƛǊȅ ƻŦ ǘƘŜ {ǘŀƴŘǎǘƛƭƭ tŜǊƛƻŘΣ ǎǇŜŎƛŬŜŘ ƛƴ L¢/ нуΦм ŀƴŘ ǳǇƻƴ ǎŀǘƛǎŦŀŎǘƻǊƛƭȅ ŀŘŘǊŜǎǎƛƴƎ ŀƴȅ ŎƻƳǇƭŀƛƴǘ 
ǘƘŀǘ Ƙŀǎ ōŜŜƴ ŬƭŜŘ ǿƛǘƘƛƴ ǘƘŜ {ǘŀƴŘǎtill Period. 

35.2 ¢ƘŜ /ƻƴǎǳƭǘŀƴǘ ƛǎ ŜȄǇŜŎǘŜŘ ǘƻ ŎƻƳƳŜƴŎŜ ǘƘŜ ŀǎǎƛƎƴƳŜƴǘ ƻƴ ǘƘŜ ŘŀǘŜ ŀƴŘ ŀǘ ǘƘŜ ƭƻŎŀǘƛƻƴ ǎǇŜŎƛŬŜŘ ƛƴ 
the Data Sheet. 

36. Publication  of Procurement Contract 

36.1 ²ƛǘƘƛƴ ǘƘŜ ǇŜǊƛƻŘ ǎǇŜŎƛŬŜŘ ƛƴ ǘƘŜ 5ŀǘŀ {ƘŜŜǘΣ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅ ǎƘŀƭƭ ǇǳōƭƛǎƘ ǘƘŜ ŀǿŀǊŘŜŘ Contract 
which shall contain, at a minimum, the following information: (a) name and address of the Procuring 
Entity; (b) name and reference number of the contract being awarded, (c) the selection method used; 
(d) names of the consultants that submitted proposals; (e) names of all Consultants whose Proposals 
ǿŜǊŜ ǊŜƧŜŎǘŜŘ ƻǊ ǿŜǊŜ ƴƻǘ ŜǾŀƭǳŀǘŜŘΤ όŦύ ǘƘŜ ƴŀƳŜ ƻŦ ǘƘŜ ǎǳŎŎŜǎǎŦǳƭ ŎƻƴǎǳƭǘŀƴǘΣ ǘƘŜ Ŭƴŀƭ ǘƻǘŀƭ ŎƻƴǘǊŀŎǘ 
price, the contract duration and a summary of its scope. 

36.2 Carefully consider the information on consultants to be published, particularly evaluation by the 
Procuring Entity, to avoid disclosing information which can facilitate bid -rigging formation going 
forward. Suggest amendment as follows: 

36.3 The awarded Contract shall be published on the Procuring Entity's website with free access if available 
and in ǘƘŜ ƻŦŬŎƛŀƭ procurement tender portal. 
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SECTION 2 (B). DATA SHEET 
 
 

A. General Provisions 
Reference to ITC 
Clause 

REQUEST FOR PROPOSAL FOR PROVISION OF ANTI-MONEY LAUNDERING, COUNTER 
TERRORIST FINANCING AND COMBATING PROLIFERATION FINANCING (AML/CFT/CPF) E-

LEARNING & TRAINING FOR KENYA RE STAFF AND BOARD OF MANAGEMENT 

KRC/2025/2687/512 

1(K) Electronic procurement system be used (a) _______        No __X____ 

2.1 Name of the Procuring Entity: Kenya Reinsurance Corporation Limited 
 
The consultant selection method is: Quality and Cost Based Selection Method 
(QCBS) 

2.2 Financial proposal to be submitted together with Technical Proposal in separate 
envelopes:    Two Envelope process                                               

2.3 A pre-proposal conference will be held:       Yes___________ No ___X______ 

2.4  The Procuring Entity will provide the following inputs, project data, reports, etc. 
to facilitate the preparation of the Proposals:   _____N/A______ 
 

6.2  Maximum number of members in the Joint Venture(JV) shall be: 2 
 

6.6(a) ¢ƘŜ ƭƛǎǘ ƻŦ ŘŜōŀǊǊŜŘ ŦƛǊƳǎ ŀƴŘ ƛƴŘƛǾƛŘǳŀƭǎ ƛǎ ŀǾŀƛƭŀōƭŜ ŀǘ ǘƘŜ ttw!Ωǎ ǿŜōǎƛǘŜ 
www.ppra.go.ke or email complaints@ppra.go.ke 
 

B. Preparation of Proposals 

10.1 The Proposal shall comprise the following: 
1st Inner Envelope with the Technical Proposal: 
Power of Attorney to sign the Proposal 
TECH-1: Technical Proposal Submission Form 
TECH -нΥ /ƻƴǎǳƭǘŀƴǘΩǎ hǊƎŀƴƛȊŀǘƛƻƴ ŀƴŘ 9ȄǇŜǊƛŜƴŎŜ 
TECH-3: Comments and Suggestions 
TECH-4: Description of Approach, Methodology and Workplan 
TECH-5: Work Schedule and Planning for Deliverables  
TECH-сΥ ¢ŜŀƳ /ƻƳǇƻǎƛǘƛƻƴΣ !ǎǎƛƎƴƳŜƴǘΣ ŀƴŘ YŜȅ 9ȄǇŜǊǘǎΩ LƴǇǳǘ 
TECH-7: Mandatory Documentary Evidence 
AND 
2nd Inner Envelope with the Financial Proposal: 

(1) FIN-1: Financial Proposal Submission Form 
(2) FIN-2: Summary of Costs 
(3) FIN-3: Breakdown of Remuneration 
(4) FIN-4: Breakdown of Reimbursable Expenses 

11.1 Participation of Sub-consultants, and Key Experts in more than one Proposal is 
permissible: Yes________________No ___X_______ 
 

12.1 Proposal must remain valid for 120 days after the proposal submission deadline. 
 

13.1  Clarifications may be requested no later than 7 days prior to the submission 
deadline. 
 
The contact information for requesting  clarifications is: +254 703 083 000 
 E-mail: procurement@kenyare.co.ke,  
 

http://www.ppra.go.ke/
mailto:complaints@ppra.go.ke
mailto:procurement@kenyare.co.ke
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14(d)  Key Experts shall not appear in more than one proposal Yes_X_____ No ________ 
 

16.1 (b) The Financial Proposal will include (but not limited to) the following reimbursable 
expenses: 
 

(1) A per diem allowance, including hotel, for experts for every day of 
absence from the home office for the purposes of the Services; 

(2) Cost of travel by the most appropriate means of transport and the most 
direct practicable route. 

(3) Cost of office accommodation, including overheads and back-stop 
support. 

(4) Communication costs 
(5) Cost of purchase or rent or freight of any equipment required to be 

provided by the Consultants. 
(6) Cost of reports production (including printing) and delivering to the 

Procuring Entity 
(7) Other allowances where applicable and provisional or fixed sums (if any) 
(8) Insert relevant type of expenses, if/as applicable] 

16.2 A price adjustment provision applies to remuneration rates: Yes___No 
___X______ 
 

16.3 LƴŦƻǊƳŀǘƛƻƴ ƻƴ ǘƘŜ /ƻƴǎǳƭǘŀƴǘΩǎ ǘŀȄ ƻōƭƛƎŀǘƛƻƴǎ ƛƴ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅΩǎ ŎƻǳƴǘǊȅ 
can be found on the Kenya Revenue Authority website: www.kra.go.ke 
 

16.4 The Financial Proposal shall be stated in the following currency: Kenya Shillings 
Consultant may express the price for their Services in any fully convertible 
currency, singly or in combination of up to three foreign currencies. 
 
The Financial Proposal should state local costs in Kenya Shillings: Yes_X_No ____ 

Including  all applicable  Kenyan taxes also inclusive of Public procurement 
capacity building levy of 0.03% of the quoted sum exclusive of applicable 
taxes. 

C. Submission, Opening and Evaluation 

17.1 The Consultants shall not have the option of submitting their proposals 
electronically: Yes_X__No ________ 
 

17.5 The Consultant must submit: 
(a) Technical Proposal: one(1) original and 1 copy. 
(b) Financial Proposal: one(1) original and 1 copy. 

 

18.5 The Proposals must be submitted no later than:  
 
Date: 13th January 2026. 
Time: 10.00 am East African Time 
 
The Proposal submission address is: 
Managing Director  
Kenya Reinsurance Corporation Ltd P.O. 

BOX 30271-00100 
NAIROBI. 
Reinsurance Plaza, along Aga Khan Walk & Taifa Road, 16th floor. 

20.1 An online option of the opening of the Technical Proposal is offered: 
Yes___No ___X_______ 

http://www.kra.go.ke/
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20.2 No tender security 
 

22.1 Other eligibility and mandatory criteria shall be: As outlined in section 5.10.1 in 
page 42. 

22.2 The Criteria, sub-criteria, and point system for the evaluation of the Technical 
Proposal 
 
As outlined in section 5.10.2 in pages 42-44. 
 
 
 
(i)   
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SECTION 3. TECHNICAL PROPOSAL ς STANDARD FORMS 

{Notes to Consultant shown in brackets {} throughout Section 3 provide guidance to the Consultant 
to prepare the Technical Proposal; they should not appear on the Proposals to be submitted. 

 

1. FORMTECH-1: TECHNICAL PROPOSAL SUBMISSION FORM 

{Location, Date} 

To: [Name and address of Procuring Entity] 

Dear Sirs: 

We, the undersigned, offer to provide the consulting services for ΧΧΧΧΧΧΧΧΧΧΧΧΧΦ in 
accordance with your RFP dated [Insert Date] and our Proposal. We are hereby submitting our Proposal, which 
includes this Technical Proposal and a Financial Proposal sealed in a separate envelope. 

{If the Consultant is a joint venture, insert the following: We are submitting our Proposal in association/as a 
consortium/as a joint venture with: ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ. We have attached 
ŀ ŎƻǇȅ ϑƛƴǎŜǊǘΥ άƻŦ ƻǳǊ ƭŜǘǘŜǊ ƻŦ ƛƴǘŜƴǘ ǘƻ ŦƻǊƳ ŀ Ƨƻƛƴǘ ǾŜƴǘǳǊŜέ or, if a JV is already formedΣ άƻŦ ǘƘŜ JV 
ŀƎǊŜŜƳŜƴǘέϒ signed by every participating member, which details the likely legal structure of and the 
ŎƻƴŬǊƳŀǘƛƻƴ of joint and severable liability of the members of the said joint venture. 

OR 

{If the Consultant's Proposal includes Sub-consultants, insert the following:} We are submitting our Proposal 
with the following ŬǊƳǎ as Sub-consultants: {insert a list with full name and address of each Sub-consultant.} 

We hereby declare that: 

a) All the information and statements made in this Proposal are true and w e accept that any 
misinterpretation or misrepresentation contained in this Proposal may lead to our ŘƛǎǉǳŀƭƛŬŎŀǘƛƻƴ by 
the Procuring Entity or maybe sanctioned by the PPRA. 

b) Our Proposal shall be valid and remain binding upon us for the period of time ǎǇŜŎƛŬŜŘ in the Data 
Sheet, Clause 12.1. 

c) We have no ŎƻƴƅƛŎǘ of interest in accordance with ITC3. 

d) We meet the eligibility requirements as stated in ITC6, and we ŎƻƴŬǊƳ our understanding of our 
obligation to abide by the Government's policy regarding corrupt, fraudulent, and prohibited practices 
as per ITC5. 

e) In competing for (and, if the award is made to us, in executing) the Contract, we undertake to observe 
the laws against fraud and corruption, including bribery, as well as laws against anti-competitive 
practices, including bid rigging in force in Kenya; we hereby certify that we have taken steps to ensure 
that no person acting for us or on our behalf engages in any type of Fraud and Corruption or anti-
competitive practices. 

f) We ŎƻƴŬǊƳ that we are not insolvent, in receivership, bankrupt or on the process of being of being 
wound up. 

g) The Consultant shall declare in the Technical Proposal Submission Form, that in competing for and 
executing a contract, it shall undertake to observe the laws of Kenya against fraud and corruption 
including bribery, as well as against anti-competitive practices including bid-rigging. 


